AxisFinancial

User Guide

Vendor registration through to payment, stores and stock, staff and
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procurement placing orders, storekeepers issuing materials, HR and
payroll, finance closing the month, the administrator who sets it all up
— and, in the four chapters near the end, whoever installs it and sells
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1 Getting started

A workspace is your company's own copy of the system. It holds your projects, vendors and documents,
and nobody outside it can see any of them.

Opening a workspace

a Go to the sign-up page
and give your company name, your own name, a work email and a password of at least eight
characters.

e That email becomes your sign-in.
It has to be one nobody else on the platform is already using.

e You are in.

The workspace opens on the free plan with one project already created, the company's full cost-centre
structure, and a material master of 492 items — all of it ready to edit.

| ‘-0:3“ SFJ i Product  Pricing Sign in

Create your workspace

Cine project and one user, free for life. Mo card

Company or workspace name

£.0. Al-Modyr Constructors

Wour name = Couniry

Pakistan

Work email *

e 2. IE MUsE be Unused across the

Password *

At least & characiers.

Create workspace

Already have oreT Signn
@ AxisFinancial «va 4 Fricing  Signin User guide (POF)  supportifunicamaxis.com
Sign-up. No card is needed — the free plan does not expire.
Signhing in

Everyone signs in with their email address, not a username. If you have forgotten your password, your
workspace administrator resets it for you from User Management; the platform never emails passwords out.
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- f::.{!s_',:‘l N ANCIAL Product  Pricing Sign in

Sign in
Use the email your workspace administrator issued

oL

Email

[ J

Password

e o fhes

N wort

Forgat your pass ace sdministraor can

oLt
Running this patcinn? Owner console

FoetisFinancial - v Priciog  Sign in User quide (PDF} support@unicornaxis. com

Sign-in. One page for every workspace — your email decides which one opens.
What you see first

The dashboard is the procure-to-pay position at a glance: what has been requisitioned, ordered, received and
paid, what is waiting for your signature, and which approved requisitions still have no purchase order.
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g AMISFINANCIAL

B8 Dashboard

unlimited plan

Dashboard

4 documents are wading for your approval.

Value pipeline

Requisitioned

Ordered

PR M.?GM

1

Al progaces

PER 39-3 1M

PER 48,182, BE6

Recoived

FKR 39,313, BEE

PER 31,801,410

Spend by cost center Full report
CC-A 21,662, 088
CC-H 11,938, 008
cc-C 6,270,000
A
CC-B My & rk &, 000, 008
——
Open requisitions ready to order Raiss PO
Sanitary ware — villa 25 Sep o
3,432,000 Croato PO
bathrooms 2026

* dawaiting you

7 overdue

Monthly order value

Accounting position

Invieed — pa

Pasacf

Outstanding payable

Top vendors

Chenab Steel Works

Bright Electric (Pve) Ltd

Punjab Tiles & Marble

Kohinoor Cement Agancy

Asad Construction Co.

Recent activity

@ Ahmed Raza login user demodsky Line,

e Ahmed Raza

]

PER 5,448, 600

Open

31,901, 418

16,13

11,938, 888

@ Ahmed Raza ckese fiperiod Z026/5

® Ahmed Raza ckse fiperiod 2026/

& Ahmied Raza close period 202673

& Ahmed Raza close fipe

riod Z026/7

® Ahmed Raza close fiperiod 202671

@ Ahmed Raza approve |

@ Ahmed Raza approve |

® Ahmed Raza subma po PO- 2026-36

2 po PO-2626 -0668

1 po PO- 2025 -0966

Dashboard. The four tiles across the top are open requisitions, ordered value, goods received and payable outstanding.
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Finding your way around

WHERE

Dashboard

My Approvals

Projects

Vendors

Requisitions (PR)

Purchase Orders

Goods Receipt

Payments

Accounting

Cost Centers

Reports

The project filter

WHAT IT IS FOR

The overall position, and anything waiting on you

Every document waiting for your signature, of any type

The sites or contracts you are procuring for

The supplier register

Requests from site and departments

What has been ordered, from whom, for how much

What has arrived, and what was rejected

Vendor invoices and their settlement

Payables, aging, deductions and vendor statements

The list requisitions are charged to

Spend by cost center and by vendor, with CSV export

The dropdown at the top right of every screen narrows the whole system to one project. Set it back to All

projects to see everything again.
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2 Plans and limits

Every plan includes every module. The plan only decides how many projects you can run at once and

how many people can sign in.

Free Starter
Free for life $12/mo
1 project 3 projects

1 user 5 users

What is never limited

Growth

$25/mo

5 projects
10 users

Unlimited

$99/mo

Unlimited projects
Unlimited users

Vendors, requisitions, purchase orders, goods receipts, payments, cost centers, documents and history are

unlimited on every plan, including the free one. So are all the features: two-layer approval, the accounting

module, reports, CSV export, printing and the activity log.

What happens when you reach the cap

Nothing breaks and nothing is deleted. The system refuses to create the next project or the next user, says

which plan you are on and what it allows, and offers the upgrade. Everything already in the workspace carries

on working.

Freeing a slot without paying more

and signatures stay in the record.

AxisFinancial — User Guide - v4.6.1

Archive a finished project and its slot is free again — every requisition, order, receipt and payment on it is kept
and stays visible in the accounting. Deactivate someone who has left and their seat is free — their documents
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AXISFINANCIAL

Plocurenient

Product  Pricing

One price per month. Every module included.

The plan decides haw many praje
can sign in — nothing else is held back.

—

you can run and how many peogle

Free Starter Growth Unlimited
$12_--n-—-nrh $25 fmienth $99 i
¥ =er. for life. Every Thres projects and fve users — a Frve projects and te — ueyeral Uni ajpcts and unlimiced

sites runmeng at onoe

team , for 2 whale eompany

nodule included

1 projert +F 3 projects ' 5prects A Unlimited projects
1 user B Users W 10 users W Unlimited users
Vo, lequisibans, arders, W Nendors, reauisitions, orders, W NENons, Teguisitens, crders, W Vendors, requisitions, orders,

receipls, payments

Twiz-layer approval on eveny
document

Accourding: pivables, aging,
statements

"

TECEIPLS, payments

Two-layer approval an every
document

Avsuunting: payebles. aging,
statements

v

e

receipls, paymeanis

Twi-layer approval on eveny
document

Avvounling: payatees, aging.
StaEments

s

W

receipts, payments

Twearlkayer appronal on avery
dacument

Acsounling: payables, aging,
statements

A Printable documents anc C5Y +* Frintable documents and CSY & Frintahle dncuments and C5Y +* Frintable dacumeants ancl G5
EXpalt apar export EXROIN
e 4
Compared side by side
FREE STARTER GROWTH UNLIMITED

Price Free 312 / month $25 / month #89 / manth
Projects. 1 3 5 Unlimited
Users 1 i 11 Linlimited
Werndor register & approval < o il o+
Requisitions with cost centers « - o ’
Purchase orders from requisitinns b s o [
Gouds receipls & partial delnenes + </ o v
Payments. retention & withholding Lax + + o '
lwo-layer approval b - F ¥
Accolnting: pawables, aging, statements s o v ¢
Reports & C3Y export - - - t4
Printable documents E b E e
Betivity kg Fy F o fri
Wendors, documents, history it Unlirmited Unlirriited Urilimitzzd

¥ How do | pay?

Choose a plan and we raise an invalce far it Sevle it by bank transter and the plan 15 activated on your warkspace, Ask

suppori@unicornaxis.com for the account datails. or for an annual invoice instead of monthly.

» What happens if | go over the limit?

» Can | move back down a plan?

ancial - w14 Pricing Sinon Lser [PRF}  support@unicoriaxs.com
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Pricing. The same table appears inside the system under Plan & Billing.
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3 Projects

A project is a site or a contract you are procuring for. Every requisition belongs to one, and the order,
receipt and payment that follow inherit it automatically.

Creating one

Go to Projects and fill in the form on the right. Only the name is required — leave the code blank and one is
generated. A budget is optional, but if you set one the system shows committed spend against it in colour,
turning red once the orders raised exceed it.

(@ AXISFINANCIAL Projects T ordkins M T, e Ahmed Raza

3 active i Fivod i it 1 New project
codo Status
e, Metve Edit aule Active v
DHAE Phase 8 ' &, 270,660 6,278,808
illas T Archive Projoct name *
Gulberg Retive Edit
GHT Heghts 428, BB, B0l 34, 4948, aa 33,042, bOR 2
i cliont Location
Tower Archive
Ravl
Brid Rellve Edit -
T ridge 96, 860, 008 & 4 roject manager Budget (KR
Approach
Archive
froad o
Start Finish
i gy (m] o Fyyyy o
Motes
Create project
Plan usage
Unlimited plan Projects 2. Ualimlisd

Users & ] Unlimited

Projects. Committed, received and paid are totalled per project, and the panel on the right shows how much of your plan you are
using.

Archiving

When a project finishes, archive it. It disappears from the pickers and stops counting against your plan, but its
whole history stays and it can be restored at any time — provided you have a free slot when you do.

Who can do this

Administrators and Management create, edit and archive projects. Everyone else sees the list.
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4 Cost centers

A cost center is the budget line a requisition is charged to — a trade, a zone, an overhead. Choosing one
on every requisition is what makes the reporting and the accounting work.

A new workspace does not start empty. It starts with the company's whole structure — 52 cost centres in five

groups:
GROUP WHAT SITS UNDER IT CATEGORY
100000 General management, finance and accounts, HR and administration, Overhead
Head office procurement and contracts, engineering and design, business
development
200000 The project management office, site supervision, QA/QC and the Indirect
Project sites laboratory, HSE, the survey team, site stores, the labour camp,
temporary site facilities
300000 Every trade, in the order the building goes up: earthworks, piling, Direct

Direct construction works  concrete, reinforcement, formwork, masonry, structural steel, plaster,
waterproofing, roofing, doors and glazing, painting, tiling, ceilings,
electrical, plumbing, HVAC, fire fighting, lifts, landscaping, roads,
boundary wall

600000 Heavy earthmoving, cranes and lifting, the batching plant, the transport Indirect
Plant and equipment fleet, small tools, workshop and maintenance

700000 Civil, MEP, finishing and specialist packages Direct
Subcontractors

The codes are hierarchical, so the list reads as a tree; 310000 Earthworks sits inside 300000 Direct
construction works. The Within column on the list shows what each one belongs to, and the Category —
Overhead, Direct or Indirect — is what lets a report separate the cost of building from the cost of being in
business.

Rename them, delete them, add your own. And if this is not the structure your company uses, the whole list is
a CSV file in the application folder — seed/cost centers.csv , with the columns CostCenterCode,
CostCenterName, ParentGroup, Category, Description . Edit that before you open a workspace and
every workspace after it starts from your structure instead of this one. Workspaces that already exist are
never touched.

Keeping them in step with a spreadsheet

If you already maintain the list in Google Sheets, you can have the system read it:

e In the sheet

, put the list on its own tab with the headers code, name, project, category, budget .
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e File — Share - Publish to web
, choose that tab, choose Comma-separated values (.csv), publish.

e Paste the link
into Settings, press Test connection to see the rows it reads, then Sync on the Cost Centers screen
whenever you want to pull them in.

Sync updates codes that already exist and adds new ones. It never deletes anything. There is also a plain
CSV upload if you would rather not publish the sheet.
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5 Vendors

A supplier is registered once, approved once, and is then available everywhere. Only approved vendors
can be put on a purchase order.

e Vendors - Register vendor.
Company name is the only required field, but NTN, bank details and payment terms save time later —
they carry through to orders and payments.

a Save.

The vendor is a draft and gets a code such as VEN-0001 .

e Submit for approval
, then Level 1 and Level 2 sign. The vendor is now an approved supplier.

A%ISF‘NA I\.I.C IAL Reg‘Ster vendor All prisjesets w & 4 awaiting you @ Ahmedrﬂaza =Ap—

COMPANY
Vendor | company name * Vendor type

Supplier w

Category | trade NTN STRN | Sales tax reg.

&.0. Elecirical, HVAC, Civil

Contact persen Phene Email
City Country Payment terms

Pakistan e, 30 days Tram invoics

Address

BAMK DETAILS

Bank name Account tiile

Account number IBAN

Unlimited phan

Notes

Registar vendor Cancel

4.4 | signed inas demogiskine test | User gulde {POF}

Vendor registration. Company, contact and bank details in three sections.
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Editing later

A vendor can be edited while it is a draft or after it has been rejected. Once approved the record is fixed, so that

what a purchase order referred to cannot change underneath it.

Adding one in the middle of something else

You are halfway through a purchase order and the vendor is not in the list. You no longer have to abandon the

form: under every picker that asks for a vendor or a customer there is an + Add new link. It opens a small

panel in place, asks for the name and a few details, and saves without reloading the page. Nothing you have

already typed is lost.

ORDER HEADER
Vandar * C2aH1 cancar * P elatn

— salrst apgrmesd serdnr — v —saled— v D Jal
=Ade peyy yendor
Mo ! Camact persan

sl Rehar & Shen ety daal vy

Faora ray

slasesl 2t b | super -

Requirel defoemry Daedivmry plre Puyment terms

+ Add lne

Shaatws | beerrvs & conitiuns TEafALS

Subnats) 0.6

# Disceunt Ta t Freighs

[ 1w ]
ax 0.68
Order total RERE:89

winositiive sl | User gt IPLE)

New purchase order % < ahmed Raza
Al vjurs - ®  darwaiting you T T

+ Add new customer, on a sales invoice. Name, contact, phone, city — the rest of the record can be filled in later.

WHAT YOU
WHAT HAPPENS

ADDED

A customer Created and put into the picker, already selected. Carry straight on with the invoice or the
receipt

A vendor Created and sent for approval. The panel says so and links to the new vendor, so an

approver can sign them off; once approved they are in the picker like any other

AxisFinancial — User Guide - v4.6.1

Page 13 of 128



New purchase order

open PR

@ AXISFINANCIAL
8 ek 5

Select a 0 pull its lines

Vendor *

— select approved vendor —

+ Add new vendor

Mama * CONtaE! parson

a5 who you desal with
Fhnnn ity
Categary Type:

slek clracal. rans Supplier

.,

taf this farm

Al projests

Cost center *

- — salact —

Reired delivery

mrngdd gy

Unlimited phan

+ Add fine

Novtes { fermes & conditions

Defivery place

TOTALS

Suhtoral

Discount

Tax

Order total

User guide {POF}

-

-

® 4 awalting you

PO date

QI2TI202G

Payment terms

Tax ¥

0.

@ Ahmeil Raza

Freight

=]

&.88

FKR §.80

A vendor still has to be approved. The panel tells you rather than leaving you wondering why the new name is not in the list.

It is a shortcut, not a way round the rules

AxisFinancial — User Guide - v4.6.1

The link only appears for someone whose role has View and edit on Vendors or Customers, and a name that is
already on the register is refused rather than quietly duplicated. Everything else about the record — address,
NTN, bank details, terms, credit limit — is filled in later on the full page.
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6 Purchase requisitions

A requisition is site or a department saying what it needs. It is the start of the chain, and the only place
the full item list is typed.

Requisition Purchase order Goods receipt Payment
what is needed, charged — inherits the lines and — inherits the order's lines — inherits the receipt's
to a cost center rates value

Requisitions - New requisition.

Pick the project and the cost center
, give it a title, and set the date it is needed by. Mark it Urgent if it is.

Add the lines.
Description, unit, quantity and your estimated rate — the amount and the total work themselves as you
type. + Add line for another.

Save

, then Submit for approval from the next screen.

REISRINANEIAL New purchase requisition — e P — @ i

Charge the request i & cost conter

REQUISITION HEADER
Project * Title | purpose *

— select pragect — o .. Electr cal conduits & accessaries Zone B
Cost center *

— selact cost center — -

Project | site Department PR date: Required by
Management DH2TIZ026 ] /i yyyy m|
Priarity Justification
Mormal o
LINE ITEMS
] N PECIFIC N uoHh a1 EST.R ; EMARK
1 tem description lo 1.00 ®
+ Acdd line Estimated total: PKR 5.88

Save requisition Cancel  Saved as 5 draft— submit it for approwal from the rext screen

Unlimited phan

syt Builders (Pai) Lad - Asisr

14 | Slgned mas derrdg 21est | User guide {PDF)

New requisition. Project and cost center at the top; the line grid totals itself as you type.
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Rates here are estimates

Put in what you expect to pay. The real price is agreed with the vendor and entered on the purchase order,
where you can change it line by line.

An approved requisition stays open until everything on it has been ordered. Once every line is fully ordered it
closes itself.
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7 Purchase orders

A purchase order starts from an approved requisition and fills itself in from it. You choose the vendor and
correct the rates.

0 Purchase Orders - New purchase order.
You are shown every open requisition; pick one.

9 The lines appear
with the quantity still un-ordered and the requisition's estimated rates. The project, cost center and
required date come across too.

e Choose the vendor
and change the rates to what was agreed. Add discount, tax or freight underneath if they apply.

o Save

, submit, and have both levels approve it.

& AXISFINANCIAL New purchase order
kegli iR P All projescts A = 4 awaiting you @ '\‘hme_t_l Raz‘a -
Shyline: Builders Py : ATINIStrates - L agpo
Select an cpen PR w pull its lines
Step 1 — pick an open requisition The PO fillss itsell s the PR lines
PR NO. TITLE COST CENTER EST. VALUE
PR-2026-0007 Sanitary ware — villa bathrooms CC-C — Flooring & Finishes 3,432, 089 Use this PR

Raise a PO without a requisition

7 Purchase Orders

WEITENLS

Skyine Builders (Pvi) Lid - AxisFinencial wa.4 | Signed in as demog@gskyline test | User guide {PDF)

Step one. Every open requisition, with its value and cost center.
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New purchase order — S R P— @ Ahmed Raza

o bt L2 aparovar
ooer PR w pull its lines

CROER HEADER
Vendor * Cost center * PO date
— selecl approvad vendon — - — salecl — 4 D827/ 2026 jm]
+ Add new vendor
Regquirad delivery Delivery place Payment terms
mimidal ey jm]
S5 Renq (PR)
Purchase Orders
ORDER LINE
W W oM E T E
1 Q.00 £
+ Add lime
Nates | terms & canditions TOTALS
Suhtotal .08
Discount Tax ¥ Freight
i} 17 0
Tax .08
Order total PR 850

Save purchase order Cancal

) Lid - AwisFinancal v 4 | Signed in as demo@skodne test | User guide (POF)

Step two. Filled from the requisition — you set the vendor and the agreed rates.

One requisition, several orders

Only the un-ordered balance is pulled in. So you can split a requisition across two vendors: order part of it, and
the next order made from the same requisition offers exactly what is left.

An approved order stays open until everything on it has been received. It shows a progress bar in the list so
you can see at a glance how much has arrived.
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g ANISFINANCIAL PO-2026-0001
{@ y Al projects ~ * 4 awaiting you .
o & v Chenat Steel Warks
PO-2026-0001 Closed  Print Approval Toves iayers « Lusvel 1 theen Lewel 2
Prepared Level 1 Level 2 Approved
Chenab Steel Works 12 Jun 2026
sitinr PR-2026-0001 — Rebar 03 Jul 2025 Stats Clozad
for raft foundation Seliviry place Site store, Gulberg evel 1 Ahmed Raza - 27 Sep
e CC-A — Chwil & Structure Helghts Tower 2026, 02:02
Works N
4 i Ahmed Raza Level 2 Ahmed Raza - 27 Sep
it terms 30 days from certified bill 2026, 03:02
Order lines
This order is closed.
DESCRIPTION uom QTY RATE AMOUNT
Defrermed bar 1Emm ton 42 42 268, OED ., B9 11, 256, BHO, 86
2 Deformed bar 12mm tan 18 18 271, 0B850 4,878, 9886
SUBTOTA 16,134, 080,08
ORDER TOTAL FKR 16,134, 666.00
MNotes
Rates as negotiated. Hetention 5% applies.
Goods receipts Payments
GRN-2026-0001 -, PAY-2026-0001 14, 681, 2780 Appraved

18,134, BOE Approved

B Jul 202

Uzt quida (PO

An approved order. The approval trail on the right, the receipts and payments made against it below.
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8 Goods receipts

A goods receipt records what actually turned up — which is rarely exactly what was ordered.

e Goods Receipt - New goods receipt
, and pick the open purchase order.

e The lines appear
with the outstanding quantity already filled in, along with the vendor, cost center and rates from the

order. Those cannot be changed here — they are the order's.

e Enter what arrived
in Receiving, and anything damaged or wrong in Rejected. Accepted is worked out for you, and the
value follows.

o Add the challan and invoice numbers
, save, submit, approve.

g AXISFINANCIAL New goods receipt
eyl - 9 P All projecis v » dawaiting you @ Ahmed Raza
skyline: Buildr b Salect the open BO + daBven " ARTINISra appe:
b Select the open PO the delivery belongs w
Step 1 — pick the open purchase order Thie: GRA fills itsell fron e PO lines
PO NO. FROM PR VEMNDOR COST CENTER DELIVERY BY VALUE
PO-2026-0006 PR-2026-BBGE Bright Electric (Pt} Ltdl CC-H — Electrical & Low Current 20 Sep 2026 5, 448, 808
NEMents
Unlimited plan
Uit mrajacts - GURimRE dse
Siyine Builders (Pvt) Lid - AxisFinancial wa.d | Signed inas demoigsigline test | User guide {POF)

Receiving goods. Ordered, already received, receiving now, rejected and accepted — side by side.

Partial deliveries

Receive 300 of 500 and the order stays open. The next receipt against it offers the remaining 200. When the
last line is complete the order closes itself.
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Rejected quantities are excluded from the accepted value, so what you are asked to pay for is only what you
kept.
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9 Materials and stores

A material is something you buy by the bag, the ton or the litre and keep in a store until the site asks for
it. Registering it once means every receipt and every issue afterwards refers to the same thing under the
same code.

Why bother, when the purchase order already says "cement"

Because a purchase order is a promise and a store is a fact. Until a delivery is taken into a store, nobody can
answer the two questions that matter on a Friday afternoon: how many bags are actually on site, and what
did the cement we poured this month cost. The material register is what makes both answerable.

The 492 that are already there

A new workspace arrives with the material master filled in — 492 items in 34 purchasing groups, from ordinary
Portland cement to a hired tower crane, each with its own code, its group, its category and the unit the site
counts it in. So the first requisition can be raised by picking from a list rather than by typing a register from
scratch.

Three kinds are worth telling apart, because they behave differently:

« Raw material — cement, rebar, tiles, cable: bought, stored, issued, and valued at a moving average.

« Consumable — grinding discs, sealant, safety helmets, diesel: the same, but usually charged straight out
rather than held.

» Service | hire — an excavator by the day, a crane by the month, laboratory testing, third-party inspection.
Bought and approved exactly like a material, but it never holds stock: no stock ledger entry is made and
no average cost is kept.

Use the group filter at the top of the Materials screen to work through a list that size — Cement and Binders,
Electrical Materials, Wood Works, and so on. Search covers the code, the name, the group and the category.

As with the cost centres, the list itself is a CSV in the application folder: seed/materials.csv , with the
columns MaterialNumber, MaterialDescription, MaterialType, MaterialGroup, BaseUOM,
Category . MaterialType isthe SAP spelling— ROH raw, HIBE consumable, DIEN service — and the
unitin BaseUOM is used exactly as written, because it is the unit that gets printed on the purchase order.

Adding a material

0 Go to Materials and fill in the form.
Only the name is needed — leave the code empty and one is generated, though a code you choose
yourself is easier to live with.

© set the unit.

Bag, ton, no, sft, litre — whatever the site actually counts in. Every receipt and issue is in this unit from
then on.
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e Give it a reorder level
if you want to be warned. The stock screen marks anything at or below it, so the storekeeper can see
what is running out without being told.

FIELD WHAT IT DOES

Type Raw, consumable or spare. It only groups the list — nothing behaves differently
Unit Fixed once movements exist, because changing it would rewrite history
Standard cost What you expect to pay. Used to price the first receipt if nothing else is known
Reorder level The stock screen flags anything at or below this figure

Reorder quantity How much to buy when it does — a note to the buyer, nothing automatic

3 A}v‘:.lISFINIJIﬁ.NfIAL Materials Al projedts « & 3awaking you @ :’.Tae'a I:azal -
. 3Ry T rin b TaibaH bl ey Sk frosesmeit Iminizczat Aparcear

Search code, name ar catege Every kind v Filter Export C5V

7 materials aredl o Rusny FRCeIpl Add a material
A Ri <IND il anN G.C A 2
Code Unit

Salio given i na
BLK- R

GursiulY i .J 14, 508 116 1,687,717 Edit
S8 oy miaterial

b Name *

Masary

ORC cemsEnt 50k

orc
CEM- mant Raw

ceman ) ban 1,268 1,282 1,601,580 Edi Kind Categary
OPCSE  oikp hag el

Eiwtici Rawi v cement
- High standard Reorder Reorder

Speact Cansumale itre ET0) LT 289, 208 Edit ot Tews) aty
bsL diesel

i 0 0 o

PVC Stock Charged out
ELE- conduit Raw - = E 115, 500 Edit Account to

COMZE 20mm material
i Mater ~ the cc

Usual supplies

STL- Raw

6 e 4 FE, AR 1, AT2, BAE Edit =
Notes
@ Payrull Runs £ &
) = S 9,008 165 1, 485, BA0 Edit

PGGE material

s Stractures

: o
Unlimited plan
2l A LS. _ i
e Spare part na 268 3,458 R37, @80 Edit o
Addd material
e Builders (Pvt) Lid « AxisFinancai wi.d | Signad in as demn@iskyiastest | User guide (PDE)

Materials. The register. Average cost is not typed in — it is worked out from what you have actually paid.

Stores and bins

A warehouse is a place stock sits: a site store, a central yard, a locked container. Stock is counted per
material per store, so the same cement can be 650 bags at Gulberg Heights and 600 at DHA Phase 8 without
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any confusion about which is which.

A bin is a shelf or a corner inside a store. Bins are optional and exist purely so the storekeeper can find
something; the accounts do not know about them.

g AXISFIN Warehouses .
* Al projests v ® dawaiting you {‘h".nf.lf?m. N
. v Whers sock sits | i o A E! 7 FppOOvE
3 warehouses - holding PKR 7,118,387
Where stock sits Aowarehnuse can belong to a project, o serve sl of them Add a warehouse
CODE WAREHOUSE PROJECT N CHARGE TEMS VALUE .
Code Project
5T- Gulben Heights site l niven
ety Hel 4 4,480,747 Edit glver Alp v
a1 slare prajeets
Mame *
8T- Central yard, Kot l
H Lakhpat projects tasir gl 2 Edit Site store — Gulberg
ST- A Phase H site In charge Phane
[ phese i site § Rashid A 2 3,7R3,050 Edit ?
B3 stare projecis
WEMENTS
Address
Warehouses
In use
Add warehouse
ructuras
Unlimitec n
Uriimice
Skyine Builders (Put) Lid - AxisFinancial wa.4 | Signed in as demo@gskyine test | User guide {PDF)

Warehouses. Each store names the person in charge of it, which is who the site chases when a bag goes missing.

The moving average, in one paragraph

Every material carries one cost: the average of everything you have bought that is still on the shelf. Buy 400
bags at 1,200 and then 1,000 at 1,290, and the average becomes 1,264.29 — so the next issue is charged at
1,264.29 whichever delivery the storekeeper physically takes it from. It is re-struck on every receipt and never
moves on an issue. This is what SAP calls a moving average price, and it is why you never have to decide
which lorry a particular bag came off.

If you already have stock on site

Do not try to back-date purchases. Raise one goods receipt per store dated the day you start, set the other side
to Opening Balance Equity, and type in what is physically there at what you think it cost. That is your opening
count, and the books stay balanced.
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10 Stock movements

Three documents move everything: goods in, goods out, and goods from one store to another. Each one
is approved before it counts, and each one writes its own entry in the books.

Receipt (GR) Issue (Gl) Transfer (TR)
Something arrives. Stock goes up —  The site takes it. Stock goes down — It moves store to store. Quantity
and the average cost is re-struck. and the job is charged. moves, money does not.

Taking a delivery in

0 Start from the goods receipt if there is one.
Open Stock Movements, choose Receive, and pick the GRN. The lines and rates come across already
filled in, so nobody retypes them.

Choose the store
it is going into, and a bin if you use them.

Save, then submit.
Nothing has moved yet — a draft is just a draft.

Two approvals and it is stock.
Only then does the quantity appear on the stock screen and the value appear in the books.

A delivery can only be taken in once

If somebody tries to receive the same GRN a second time — easily done when two people are working the
same pile of paperwork — the system refuses at submission and says which document already took it in.

Issuing to the site

An issue is where the money finally reaches the job. Choose the store, the project and the cost centre, say
who is taking it, and list the materials and quantities. You do not enter a price: the issue is priced at the
material's moving average at the moment it is approved.
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A)(.ISFII'-.IAI\.I.CIA L New goods issue e e — @ Ahmed Faza

Strate

00 SUE HEADER
Date * Issue from * Project

09027/ 2026 ] — salect — - — rione — w
Cost centre Issued to Reforence

— the material's cwn account — - foreman. gang, subcontractor challan, requisition slip

Narratlon

what this movement is for

Lines

MATERIAL (VLT QUANTITY COST BER UMIT REMARKS

— pick a matarial — A4 average "

“ Add line

Cancel  Mothing moves and nothing pasts until this is approved at both lavels,

14 | Slgned moas demoiFakdine et | User guide (PDOF)

Issuing to site. The quantity on hand is shown as you pick each material, so nobody promises what is not there.

Issuing more than the store holds is refused — again at submission, not at saving, so a half-finished
document never blocks anybody. The stock is untouched by the attempt.
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[@ AXISFINANCIAL

Unlimited plan

GI-2026-0001

Al projects
All movemants
GI-2026-0001
26 Jun 2026
Gulberg Heights site store
Gulberg Heights Tower
CE-A — Civil & Structure Works
Raft gang
PKR 4,870,020
Ahmed Raza - 27 Sep 2026, 03:02
Lines
MATERIA uNIT AT COST PER UNI . REMAR
CEM- OPC ceme
4
OPCED kg bag 3,808 1,282 , 878,828
TAL
What it moved
AENT ANT / N HAND AFT
OPC cement Gulberg Heights o 1,800 4,870, 020 1,258

50Ky hisg site: store

v * 4 awaiting you

e Ahmed Raza

Voucher 1V-2026-0009
Approval

Prepared Level 1 el 2 Approved

Ahmed Raza - 27 Sep 2026, 03:02

Ahmed Raza - 27 Sep 2026, 03:02
Posted to the accounts

5188 Materials 4,87a, 828

1178 Matarials Inventory -

An approved issue. Every document shows the exact entry it wrote, including which account was charged and which cost centre

carries it.

What each one does to the books

DOCUMENT

Receipt against
a GRN

Receipt,
opening count

Issue to site

Transfer

DEBIT

1170 Materials Inventory

CREDIT

it is not consumed yet

1170 Materials Inventory

5100 Materials — charged to the project
and cost centre

3950 Opening Balance Equity

1170 Materials Inventory

Nothing. The stock moves between stores; no money has changed hands

Why the receipt credits Materials

and once when it is used, and no report would ever tie again.

AxisFinancial — User Guide - v4.6.1

5100 Materials — the cost comes back out, because

When the goods receipt was approved, the cost was charged straight to the job — which is right if the cement
goes into the wall the same week. Taking it into a store says "not yet": the cost comes back out of Materials and
sits in inventory until somebody actually draws it. The alternative is charging the job twice, once when it arrives
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Stock Levels

is on hand. by

{@ AXISFINANCIAL
W y suilders (P

Search material .

8 lines on hand
CODE

BLK-S8
CEM-0PC58
CEM-OPCSA
CON-DSL
ELE-CON2E
STL-D16
TIL-P&O&

TLS-SCF

TOTAL

=51 tructurs

Unlimited plan
Wirilimied p .

e Builders (P

Every material

Export CSV +185Ue to site

MATERIAL

Salid conciele block B°

OPC

nenl S0ky bag

I cement Sk ban

High zpeed diesel  reorder

PV conduit 20mm

Deformes bar 16MM  reorder

Porcelain tile S00x500

ame Gft

wad | Signed in as dema

Al projests

w Every warehouse

WAREHOUSE

Gulberg Heighils sie stone

Gulbserg Heighils site store

12HA Phase H site store

Central yard, Kot Lakhpat

Central yard. Knr Lakhpat

Gulberg Heights site stare

DH#A Phase & site store

Gulberg Heinhts site store

wline test | User guide {FOF)

UNIT

no

4 awaiting you

[ 1 At ar below rearder level

QUANTITY

14,500

ER6

(212

2400

e
iy
=3

9, 60

260

Ahmed Raza
AdTinistratse - Lz sppraver

Apply

ing average - PER 7

AVG. COST VALUE
116 1, BET, T1B
1,787 A23, 638
1,282 /b8, 958
288 259, 268
Z1m 115, 568
268,900 1,872,060
165 1,485, 969
3,450 8o/, 060

7,118,388

Stock levels. On hand by material and store, valued at the moving average. The total here is the same figure as account 1170 in

the trial balance — it has to be, because both are worked out from the same documents.
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All propests w ® 4 awaiting you ° ':‘h_'“"-d Raz,a

Every kind v All statses w Filter Export C5V + Receipt + Transfer m

14 movements walue

1-2026- Good! 7 Sy G
o g : i U Gulberg Heights site store 1 328, 304 Paning L1 Dpen
noo7 15T 2026 it
TR-2026- Stuch 23 Aug Gulberg Hei site store - DHA
ool transfer 2026 P 1 - Approved Open
GI-2026- Goods 2 Aun . -

= Central yard, Kot Lakhpa: 1 ABd, 480 Approvad Open
0006 RS 2026
G1-2026- Guods 20 Auy — khpét 36,5
2008 0, 2025 Central yard, Kot Lakhpat 1 346, 500 Aupproved Open
GI-2026- Goo! 12 A
2 anodds 2 g DHA Phase 8 site store 1 4, TEE, GO0 Approved Open
nooa s 2026

|« - Good: iz}
el s 23 tulhern Heights site store i 2,444, 282 Approverl Open
0go3 L 2026

- e G
Gl-2026 % * _12__JUI Gulbery Heighls sile slome 1 1@, 184, GG Approved Open
oo02 L H026
ChimURe: .Gms e84 Gulherg Heights site store it 4,878,820 Approved Oipen
noo1 L 202G
GR-2026- Goeds 14 Auy - — 2
1008 receipt 2026 Central yard, Kol Lakhpat 2 1,326, 000 Approved Open

Unlimited plan GR-2026- Coct.‘ls 115 Mg DA Phase 8 site store 1 &, 578, 600 TR Open
i 0ons TocEipl 2026
GR-2026- Goods 0% Jul
Gulrerg Heights site store 1 5, 068, pad Approved Dpen
0004 recelpt 2026 e "
GR-2026- Good: 04 Jul
B i i l_l Gulberg Heights site slore — k 11, 256, BO6 Approved Open
0003 receipl 2026
5R- - Good! Z i
OG0 iy =2 Jua aulhern Heights site store 1 5,418, 600 Approve Open
0go2 recaipt 2026
GR-2026- Ginods o1
n_ | ) L |..|n Guilbery Heighls sile sloie - 3 3,915, gBa Approved Gpen
0001 receipt 076

Stock movements. Every receipt, issue and transfer, with its status. Filter by store, by material or by type.
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11 The payment voucher

The screen most of the day's work goes through. It asks for everything a real voucher needs, and
approving it is what actually moves the money.

e Start the voucher.
Payments - New payment, then pick the receipted delivery — or Record a payment without a GRN for
rent, salaries or anything else.

e Who is being paid.
The project everything is charged to, and the payee: a vendor, a customer being refunded, or anyone
else — in which case you also name the account to charge, such as Rent or Utilities.

e How it is being paid.
Which bank or cash account the money leaves, the method — cash, cheque, online or RTGS — the
cheque number and date where that applies, the payment date, and a reference.

o The amount.
The gross, then what is held back: tax deducted at source, retention, and any other deduction. The
panel shows what will actually leave the bank as you type, and says in words what the voucher is about
to post.

e Save, submit, approve.
On the second signature the bank balance moves, the payee's ledger clears, and each deduction
becomes its own liability.
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AXISFINANCIAL MNew payment voucher
Ji i pay! Al projects ~ *  Jawaiting you @ 'fm.'?’,e,d.ff arza,‘ 2 apare
yling Suileees { Vo is paid, from which account, and what is held back femTE "

Wheo is being paid Amount
Project * Payeeisa Gross — the full bill *
—chaosathepr » Vendor or subca 0
B i vache

Tax deducted at source

endor * [t}

hiz iz an advance —

— i Gaes to Withnalding Tax Payable until yau pay taver.
select ¥ O nothing has been

te thesm, a
# Addd news vendor -
Fayments m i 3
Cost Their Invoica date Other deduction
centre invesiee
number mmiddivyy |m] 0
-
Gross 0.08
Lezs dedurtions e
- i a.08
How it is Leaving the bank
being paid
From Method Payment date What this will DDSt
which
ACCount * Onl o~ 0%/27/2026 |m] ank
[ T chat JUEs (i e

anoo

Save payment voucher Cancel

Unlimited plan

Jacts - ELUIMRRG USErs oy ju]
Due date Marration
mimsdd iy a whal his payimneanl i
Internal remarks
&
Skyling Builders (Pyt) Lid - AxisFinancial va.4 | Signed in as demo@iskyine test | User guide (POF)

The payment voucher. Project, payee, bank, instrument and deductions, with the running effect on the right.

The voucher is the payment

There is no separate settlement step any more. If you pay a bill in two goes, raise two vouchers — which is what
the bank statement will show anyway, and it keeps each cheque on its own record.

Advances

Tick advance when you are paying before anything has been billed. The money then sits under Advances to
Vendors rather than clearing a payable, and stays visible on the Payables tab until it is set against a bill.
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STATUS WHAT IT MEANS

Draft Being prepared; nothing has moved

Pending L1 /L2 Waiting for the first or second signature; still nothing has moved
Approved Signed off, posted, and the money is out

Rejected Turned down with a reason; edit and resubmit
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12 Approvals

Every document — vendor, requisition, order, receipt, payment — takes two signatures before it counts.

Draft Level 1 Level 2 Approved

being prepared, editable first signature final signature counts everywhere

Who can sign

Approval authority is set on each person separately from their job role, so one person can be a Procurement
Officer and a Level 1 approver. A Level 2 approver can sign at either level. Anyone with authority can sign any
document of any type — the levels are org-wide, not assigned per document.

Your queue

My Approvals gathers everything waiting for you, of every type, with the value and how long it has been
waiting. The count also appears beside it in the sidebar and at the top of every screen.

AXISFINANCIAL My Approvals "
S . y PP Al prijects w * 4 awaiting you @ {\hme_[_l Ram o
skyline: Builders [Py Administra £ BOPNIVE
Level 2 approve
3 decuments awaiting you el P 0 you can skn al either ey Recently signed by you
0 il TYPE DOCLMENT DETA RAISED VALUE STAGE
My Approvals L ® Level 2 agproval — po PO-2026- 8006
Purchase - -
e PR-2026 Aggregate 2, 5B, 088 Pending L1 Roview
Requisition 0006 haulage & Level 1aopraval — po PO-2026-0006
27 Sem 2026, 0302
Sales & - & Lewel 2 approval r PR-2026-0008
: INv-2026 11,232,888 Pending L1 m ) P B
Invaice 0004 St 2026, 03:02
& level 1appraval — pr PR-2026-0008
Ravi ST Spo 00T, CAOP
Vendor VEN-0006 Iranspart - Pending L1 m
Senvice & | ewel P approval — pr PR-2026-0087
5 Payments 1 P0G, 0302
& Level 1 approval — pr PR-2026-00807
+ 026, 0302
#® Level 2 approval — corun GO- 2026-0081
Sep 2026, 0202
@& Leval 1 approval — corun CO- 2026-8001
2026, 2
& Level 2 approval — farum AF-2826-0803
27 Sep 2026, 0302
#® Leval 1 approval — farum AF-2826-0803
Siyine Builders (Pvf) Lid - AxisFinancial va.4 | Signed in as demag@skydine test | User guide {FOF)

My Approvals. One queue for vendors, requisitions, orders, receipts and payments.
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Rejecting

Rejecting asks for a reason, which is stored on the document and shown to whoever raised it. A rejected
document goes back to being editable, so it can be corrected and resubmitted — it starts again at Level 1.

Nothing counts until it is approved

Drafts and part-approved documents are deliberately excluded from every figure on the dashboard and in
Accounting. Payments still in approval are shown separately so you know they are coming.
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13 Customers, invoices and receipts

The other side of the business: who you bill, what they owe, and the money coming in. It mirrors vendors
exactly, so nothing new has to be learnt.

Customers

Name, contact, NTN, payment terms and a credit limit. Their page is a statement: every charge and every
receipt in date order with a running balance, and the invoices and receipts behind it listed underneath. If a
credit limit is set, the page says how much of it is left — or by how much it has been passed.

AXISFINANCIAL Skyline Developments (Pvt) Ltd @ Ahmed Raza
Al progacts ~ * 4 awaiting you

From To Project
WES YOl BILLED RECEIVEL EBIT LT

10,450,000 128,115,000 117,665,000 120,000,000

Statement

DAT ICHE [ I 1l PAIL [

Opening balance a

30 Jun 2026 S1-2026-8861 Intesim payment certificate 1 53,760, 66 53, 760, 800

30 Jun 2026 51-2026-8001 Inteesien payment cerificate 1 2,400, 800 56,160, 800

18 Jul 2026 RV- 28260001 Against IPC-01 53, 360, 800 2,800,800

31 Jul 2026 SI-2082 Intesion peyment certificate 2 v 643,380, 8@ 71,640, 000

31 Jul 2026 51-2026-0002 Intenim payment certificate 2 3,875, 089 74,755,808

22 Aug 2026 Apgainst IPC-02 64,385, A8A 18, 458, 9ag

TOTALS 1

Invoices Receipts

Unlimited plan

NUMBEF DATE DUE DATE MODE AMOUNT ETATUS
31 Jul 2026 30 Aug 2026 71,955, B8 AR sl 22 Aug 2026 Online 66, 884, aad
30 Jun 2025 30 Jul 2026 56, 168, 888 Apgroved 18 Jul 2026 Cnling 56,664, 609 Approved

Customer statement. Opening balance, every movement, closing figure.

Sales invoices

° Choose the customer and the project.

e Add the lines.
A description, an income account, a quantity and a rate. The account decides which revenue line it lands
in.

e Tax and retention.
Sales tax as a percentage, and retention as an amount if the customer holds some back. The panel
shows the total and what is actually due now.
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° Save, then submit for approval.
It reaches the accounts once both levels sign.

AXISFINANCIAL INV-2026-0001
_ B . A prajecls - = 4 awaiting you @ '?'h_m_ed_Raza R
Shylin: Sildees (P R admiristrator - L2 aparoy
¥ Sales invoice - 30 Jun 2026
Al invoices Customer ledger Voucher S1-2026-0001 Print
INV-2026-0001 30 Jun 208 Approval wi lEysrs - Level 1then Level 2
3 Parsont
DESCRIFTION ACCOUNT COST CENTRE  QTY RATE AMOUNT
Prepared Level 1 Lowel 2
Inferir paymant 4 43, 060, 856 4, 688, A58 Approved
certificate 1
Approvad
NET AR, BEB, BB
Level 1 Ahmed Raza -
SALES TAX AT 17% 8,166,400 27 Sop 2026,
03:02
INVOICE TOTAL 56,160 . BOS
: : =ye| 2 Ahmed Raza -
- ., 27 Sep 2026,
LESS RETENTION HELD (2,488, 808)
03:02
DUE FROM CUSTOMER 53,740, 008
Recent receipts from this customer Details
NUMEER DATE MODE AMOUNT
Customer Skyline
ROP-PR26-AOAT 22 Aug 2026 Online i, 9D, ABA Developments
(Pvt] Ltd
RCP - 2826 - 0081 TH Jul 2008 tinling 5B, GB, BOE Froject Gulbery
Helghts Tower
nvoece date 30 Jun 2026
Due 30 Jul 2026
IPC-01
Ahmed Raza
27 Sep 2026,
03:02

Interim payment cortificate 1

In the accounts

Skyline Builders (Pwl) Lid - AxisFinoncizl w4 | Signed in as demo@eskydine lest | User guide (POF)

Sales invoice. Retention is separated from what is due now.

Retention on a sales invoice

An amount the customer holds back is not a bad debt and not a discount — it is money owed to you later. It
goes to Retention Receivable, so what shows as due from them today is only the part they should actually be
paying now.

Receipts

Money in. Choose the customer, which bank or cash account it landed in, the date, the method, and the
amount. If the customer deducted tax at source, enter that too: it still counts against what they owed, and
sits as tax already paid on your behalf. Tick advance if nothing has been invoiced for it yet.

Both invoices and receipts go through the same two-level approval as everything else, and both print.
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14 Your people

The staff register says who works for you. The org chart says where they sit. And nobody moves
between the two except by a personnel action that somebody signed.

The idea worth understanding first

Adding somebody to the register does not give them a department, a position or a grade. The register holds
who a person is — name, father's name, CNIC, phone, bank account. Where they sit is decided by a
personnel action: a hiring, a confirmation, a transfer, a promotion, a termination, a re-hiring. Editing the
person can never change their posting, however hard you try.

Why it works that way

Because "who moved Rashid to MEP, and when, and who approved it" is a question that gets asked. If a
department could be changed by editing a record, the answer would be nobody knows. With actions, every
move is a numbered, dated, approved document, and the person's page shows the whole sequence. SAP does
exactly this and calls them personnel actions; the reason is the same.

The org chart

Departments nest — Head Office at the top, Civil Works, MEP, Finance and Plant beneath it. Positions belong
to a department and carry a grade and a headcount, so you can see at a glance that you have budgeted six
site engineers and filled four.
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g AXISFIM

E Paymaenls

Cirganisation

(=5 Structures

Unlimited plan
SUnimiz projects

Organisation

lepartments, the posts inside thern, and who reports o whom

Departients Indented by whers they

CODE DEPARTMENT

=l

COST CENTRE

HO Head Cffice — —
CIV L Civit wiorks

FIN L kinancs & Admin

MEF L ER

PLT L Blaril & Stores

TOTAL POSTED

Skyine Builders (Pvt) Lid - AxisFinancial va.2 | Signed in as demogskyline test

Al projests

PEOPLE

Usar guide {POF)}

sit in the trea

Edit

Edit

w 4 awaiting you @

8 posted - 7 |
Add a department
Code Sits under
given - o~
Narme *
Clivil Wiorks
Head of department
— -
Costcentre  Project
— - —al v
Payrall
harges this
185 here.
Motes.
4
I use

Add department

Ahmed Raza

ArTinistrator - LE spprover

wasalions Export CSYW

Organisation. Departments on the left, positions on the right. A position can report to another position, and the system refuses to

let one report to itself.

Putting somebody on the register

Name and CNIC are the only things that matter. The CNIC has to be unique — try to add somebody twice and

the system tells you which employee number they already have. An employee number is issued automatically.
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s AMISFINANCIAL Employees
. . ploy _ All projets v * 4 awaiting you @ fhlnic.lrfém._.

Wit works here, whers they sit and what has happened to them Ay
Search name. number, CHIC Every depanment v Every positon ~ All statuses b Every type v Filter
Export C5Y + Hiring action
8 people d warking - 0 an long leave - O laft
NO. NAME DEPARTMENT POSITION GRADE TYPE JOINED STATUS
EMP-8081 “":‘_“ Sr':l'l_"“ Civil Wirks Project Manager G-B Permanent 15 Jan 2026 Working apen
EMP-8082 I‘__J_T_Miu {IM' Finance & &drmin Accuurntant G-G Permanent 01 Fei 2026 Whorking apen
EMP-80802 Civil Works Site Engineer G5 Permanent 15 Feb 2026 Warking open
EMP. 08004 MEP Site Engineer G-5 Contract 01 Mar 2026 Warking Open
EMP- 8085 MEP lectrical Charne Hand G- Permanent 15 Mar 2096 Warking Qpen
EMP-8006 Plant & Stores Storekeepes G2 Permanent 01 Apr 2026 Worklng Qpen
EMP- 8007 Civil Works Farzmar G-3 Permanent 15 Ap 2026 Wiorking Open
EMP- 8008 Firance & Admin Accountant C-6 Permanent a1 Jun 2026 Warking Open
uns
= Lt
Unlimited plan
AUnimea gragacls L L Ll W EHE
Siying Builders (F fosFinancial va.4 | Signed inas demaoggskodine test | User guide {FOF)

Employees. Somebody with no department yet is shown plainly as not posted anywhere — that is a person waiting for a hiring

action, not a mistake.

Personnel actions

ACTION WHAT IT SETS WHEN IT IS APPROVED

Hire Department, position, grade, employment type and the start date
Confirm The confirmation date. Nothing else moves

Transfer Department and, if you want, position

Promote Grade, and usually position

Terminate Marks them as left, with the date and the reason. Needs a reason
Re-hire Puts somebody who left back on, into a department and position
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AXISFINANCIAL New hiring e e P— @ Ahmed Raza

Hiring Confirmatian Transfer Promotion Tenmination Re-hiring

Achiring pets somehody inin a department and a position, and sets their joining date. The personchas 1o he on the reqister first — add thes if fhey are ot

HIRING
Employes * Effective from *
— select — v OmETIZ0ZE m}

Department * Position * Grade

— nir change — w — no changs — ~ ne

Reparts (o Project Cost centre

ne change w no change k4 the department's cwn ~

Site or locatlon Employiment type
na i na change o
Reason
promation on merit
Unlimited pkan Notes
Save as draft Cancel  The employee record does not change until this is approved at bath levals.

Laer guilete §

Raising an action. The form only asks for what that kind of action can change — a confirmation does not ask you for a
department.
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g ANISFINANCIAL

E Payrall Runs

HIRE-2026-0009

1 - Rashid Ali - effeclive

01 Ay 2026

All actions

A hiring needs the department they are joining.

HIRE-2026-0009 Hiring

EMP-0003 - Rashid Ali

01 Aug 2026

Strong performance
on the raft

Ahmed Raza - 27 Sep
2026, 03:02

Applhed Not yet it happens

on final approval

Where they
stand today
What it changes Nathing here has happencd yot
Shaus
Positior Site Englneer
Crupartment
G-&
Position
Slabes Working, jeined 01
Aug 2026
loinerd
Accounts ‘Wht this posts to the ledger
Muthing. Employing sumebody, moving therm or
letting them go is not a inancial ransaction —
paying them is, and that is the payroll un's
job. \Whar this action changes is the cost centre
and department payroll will charge them o,
ne Builders (Put) Lid - AisFinancial vA.4 | Signed in as demoipskyine test | User guide (PDF)

Approval

Brepared Lewvel 1

Slatus

Level

Lewel 2

Al prajects -

*  sawaiting you

ayers - Level 1 then Level 2
Lewel 2 Approved
Diraft

Pending

Pending

Submit for approval Edit

Working
Civil Works
Site Engineer
G5

15 Feb 2026

Ahmed Raza
adminiszrator - L2 aparovar

EMP-0003 - Rashid Ali

An approved action. From and to, side by side, with who signed it and when. This is the answer to "when did that happen".

What the system will not let you do

Transfer somebody who has left. Approve your own action. Terminate without a reason. Each is refused at

submission with a plain sentence saying why.

Absences

Record leave against a person with a type and a date range; the days are counted inclusively. Overlapping

dates for the same person are refused, so nobody is on annual leave and sick leave at once.

The type decides whether it is paid. Annual and sick leave are paid and change nothing about the salary.

Unpaid leave and marked absence do change it — payroll reads approved unpaid days for the month and

reduces the pay accordingly. That is the single connection between this screen and the money.
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s AXISFINANCIAL
@ "o

From

ABS
2026~
RAG3

ARS-
2026
Bz

=51 rLachL

Unlimited plan

OL/01/2026

Absences

and time of

4 absences

EMPLOYEE

Zeeshon

Butt

e Bilders (Py1) Lid

To

1243112026

KIND

Annual

Izave

Sick
leave

unpaid
leave

Annual

heave

4| Signed in as demogs

Employes
] Evarybody

FROM TO DAYS STATUS
1
Sep 5 Pending
i

1H 14

Aug Aug z Approved

2025 2025

10 12

Aug Aug 3 Approved

2025 2026

5 Jul 10

f)_ "_u Jul 5 Approved

2026

yline test

Al projests

b

U=ar guide {FOF}

Kind

Every kind

Approve

Edit

Cangel

Cancel

Cancel

Reject

-

4 awaiting you @ Ahmei Raza
AdTINIStraror - LE approver
Status
Expart CSY
All ~ Show
Record an
& tis
absence
Employes *
— galacl — A
Kind *
Annual l2ave — paid w
First day * Last day *

09/27/2026 u] 09/27/2026 [}

Half day

Reason

family event, fevear

Remarks

Absences. Pending until somebody approves them. Only approved unpaid days reach payroll.

AxisFinancial — User Guide - v4.6.1

Page 42 of 128



15 Payroll

Say what each person is on once. After that a month's payroll is one button, two signatures and a set of
payslips — and the entry in the books writes itself.

Wage types

A wage type is a line that can appear on a payslip: basic salary, house rent allowance, income tax, EOBI.
Twelve are set up ready to use and cover most Pakistani payrolls. Each one knows three things: whether it is
an earning, a deduction or an employer contribution; how it is worked out; and whether it is taxable.

WORKED
MEANING EXAMPLE
OUT AS
Fixed A rupee amount you type per person Conveyance 12,000
% of basic A percentage of that person's basic salary House rent 45%
% of taxable A percentage of the taxable earnings Income tax 5%
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g ANISFINANCIAL Wage Types
{Q ine B ge yp Al projecls v = aawaiting you @ Ahmed Raza
. {

. . . Admiriszratar - L2 apgro
Everything that can appear on a payslip, and where it goes in the accounts ot - L35

13 wage lypes - whal uan appear on d paysip Export CSV
The master list Eamings first, then deductions, then what the company peys on top Add a wage type
CODE NAME KIND WORKED OUT DEFAULT POSTS TO oM
Code rcher
Basic salary y A freed . 1WwEr 100
BASIC Earming @ detault a Edit
prg-raad amount

House rent

HRA alloweance Earning ! A5% deraul 8 Edit
ot C
1ated Name *
Conveyance . Fuel allowance
oMY allowance Earning T 1' .r @ default 5 Edit
ro-rated ama Kind * Wirkerl
out #
Medical ke v
u“&‘ Icad Al w
MED almEnce Earming 18%  default 8 Edit
i lawadl
Aro-ratar
1 e
St
SITE allvwarice Earning a default 3 Edit Default amount or
percentage
e 0
oT Cwertime Earning o a detault a Edit
amamnt
A el . -
BONUS Hanus Earning <] default [i] Etlit
el -
;
INCome tax
TAX Deduct - 2138 5 i
dedurted eluetan = Edit Shrinks with unpaid
days
E0BI— e Charged to
EOBI enmployes Deduction - ara 2158 ) Edit
amaunt
share ! Salanes and W »
A feed Motes
ADV Advence Deduction ficer ] 2158 ] Edit
recoverec amaunt
Laan Ated
LOAN Daduction @ 2158 0 Edit -
instalment umounl In use
EDBI — Add wage type
Company A Teed . default
EOBI_ER  company 1,588 - # Edit
cost amount ¢ 7160
share
Shyling Builders (Put) Ltd - AsisFinancial v4.4 | Signad in a3 demo@siyinetest | User guide (PDF)

Wage types. Add your own if you need one — a site allowance, a fuel allowance, a union deduction.

Why most earnings name no account

Leave the expense account on an earning empty and it means "charge it the usual way": 5300 Labour for
somebody attached to a job, 6100 Salaries and Wages for somebody in the office. Name an account explicitly
and you lose that — every rupee lands in the account you named, wherever the person works. Empty is almost
always the right answer.

Salary structures

A structure is what one person is on, from a date: their basic, and which wage types apply to them at what
rate. Set it from Salary Structures, pick the person, type the basic, tick the lines.
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INANCIAL Salary Structures

8 an the bowks

Search NEME of NUMber... Every depariment

ENP. mran .
BE0L Shsich a
EMP- kb R E
i dadi khar 5
ENES ST g
Ty ashic A S Srgines
EMP- Tarq
BA04 Mearinan
ENP - demwsdun =y
w05 Tut =
ENP- Sgdn -
BEOE sussan T T
ENF- Sial
| Works '

oy Chaudhry
ENP- anar
BaDE Sl

vers (Pl L - AneFresiasl a | S in wy v

PRI S AN & FASA 3 PRRATLCIm, 250 — Dawar a0 quarsTen

1ze, bED

Gl 0ED

T3, 850

56, 080

54, B

BE, DEQ

Al projects

(1 wriy these vathoat one Filtes

open

apar

apn

Omen

Oprn

Duen

apen

2l | U guite (PLF

v & 4 uwaiting you

Imran Sheikh

sl salary =

@ Ahmed Raza

Expart S5V

I Toapesa Trioam =

1E3000 0L/1s

Site allowance

Sertirne

WA e an
Hivns

Ireame tx dedierad
ECS| —employee shane
E0BI - 4 rised ancunt
Arhéarns recivered

sy W Thead adoat

I nan instalmearr

FOHSI — campany s
ENBI ER - A 1iec

Modes

g

Earning

Earming

Deducton

Detluatian

Decdustion

Dedustion

Campay cost

3T

A salary structure. The gross-to-net is worked out live as you type, so you can see the net before you save it.

No structure, no pay

Anybody without a salary structure is silently left out of the payroll run — and the run says so on screen, by

name. That is deliberate: paying somebody a figure nobody ever agreed is worse than not paying them yet.

Running a month

0 New payroll run

, choose the month and the pay date. You can restrict it to one department or one project; leave both

empty for everybody.

a It works itself out immediately

— a payslip per person, gross to net, with unpaid absence days already deducted.

e Check it, and recalculate if you fix something.

A draft run can be worked out again as many times as you like.
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° Submit and get it signed twice.
On the second signature the payslips are final and the entry goes into the books.

PAY-2026-0002 - ahmed Raza
Al prapsts v & 3awaiting you .
yral for 2LEG E 0L A Adminsmaio L2 o
LAl s Sulary stuchues Voosher TUSEEE-0016
aRoss BEDUCTIONS HET PAYAELE COMPANY COST QN TO
s 1,.25M rir 476K rir L2OM ri 12,0
& pesipls . PO aesanies getss lass dnduercrs Nt par ot e ren
Payslips Worked out 7 Sep HUNE, VL2 Appraval T s - Lol 1570 el 2
He. HAME DEPARTMENT  DAYS  BASIC choss DEDUCTED  HET
Propared  Lmasll Lwel 7 Appred
Imean
[T S st m—l
Fant Shekh il ke I 5, 200, 758 14,505 waa, 360 Fauyrlip ! at
’ " Leswl 1 Ahmed Raza - 27 Sep 2026, 03:02
Leval 2 Alined Rews - 27 Sep 2026, (13:02
ENR hadia Fines &
- e W 126, A 1986, Bi1E 9,67 168, 356 i
mape BFan Al "’ ‘ P
Posted ta the accounts T 0EC 0915
eap Fasad &
re Chal ks W RS, B 158, 952 7 AR 151, 393 Faylip
AR ACCOUNT BEBIT CHEDIT
i
Tary w150 Seleles s Weges 1261, 730
EdP- pearann MER £ RE, B30 18, 408 7,380 141, 858 Payslip
0384 i 2168 Sularies Peyail: - 1,707,155
71360 witkhakding 12 Payabe - 41,815
Taeskan
Fup. Dol -
ggps Sk FACP I EN Y 18, 608 B 119, 238 Faysiip #180 Accrued Fepanses 14,803
ary
and

This ratsed whit IS owved. The morey 2aves

. Ve ik e et woasher gt
EYF Sedy it &

Unlimfted plan

fope Hussai e 20 5E, B30 a7, vox — a7, 538 P Salaries Payable — the buton *ils 1N far you.
E—

eur il § i

napy  Chaudnn bl Woks &7 i Bl A, Ban i &2, 160 Faylip

o T Fineriz . e 145, 208 5

oapg S atmir e s, 126, 40§ iozun 130, 49 Paysiip

TOTAL 19,138 fl n

The run

e 202685

01 Aug 2026 t 21 Aup 2026 - 30 day hasis
a5 Sap 2026
Everybady

August salanies

Ahmed Raza - 27 Sep 2026. 03:02

Skl Buitdirs (29 L - AsisFinariial o Sinprwtd i s ekl sl | U guief

A payroll run. Everybody on it, with gross, deductions and net, and the totals that will be posted.

A month cannot be paid twice

If an approved run already exists for the same month, department and project, the next one is refused and
names the run that already covers it. This guard is the reason nobody has ever paid an August salary twice.

The payslip

Every line shows how it was arrived at — "House rent allowance (45% of basic)", not just a number. The
bottom panel shows what the company paid on top: the employer's EOBI share is a cost to you and no part of
anybody's net pay, and keeping the two apart on the page stops that argument before it starts.
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AXISFINANCIAL Payslip - Imran Sheikh
{@ . yslip Al projecls - 4 awaiting you @ A:‘:}e’d _Raza B
= : EMP-D0OL - 2020-08 - PAY-2025-0002 e :

PAY-2026-0002 Their record Print
Imran Sheikh rayelip far 2026-D8 - PAY-2026-0002
Ermpluyer no. EMP-8@81 Period 01 Aug 2026 to 31 Aug
Posiliorn Project Manager 2026
Depariment Civil Works 30 af 30

Faid by Bank transfer - HEL
Aecount 17690116601
Gross to net wery line, &ned Do 0 wss wiorkss out
EARNINGS AMOUNT DEDUCTIONS AMOUN
Basic salury i85, aaa Income tu deducted 5% 14,813
House rent allowance (455« Lasic) A3, 758 EOE| — employae share ame
Corveyance allowance 12,600
Medical allowance (10 basic) 1B, 500
GROSE PAY 298,758 TOTAL DEDUCTIONS 14,383
MET PAY PKR Z2B4, 368
What the company paid on top it part of the net— nobindy |5 paid helr smploger contriburion
Unlimited plan CONTRIBUTION AMOUN
acts - KUNIMeac Users
EOB| — company share 1,508
TOTAL COST OF EMPLOYING THEM THIS MONTH 300,250
yline Builders {Pvi) Ltd - feisFinancal wd.d | Signed inas demoipsiodnetest | User guide (PDF)

A payslip. Printable one at a time, or the whole run at once.

What payroll writes in the books

ACCOUNT SIDE WHAT IT IS

5300 Labour / 6100 Salaries Debit  The gross, plus the employer contributions — the real cost of employing
them

2160 Salaries Payable Credit  The net, which is what actually has to leave the bank

2130 Withholding Tax Payable Credit Income tax deducted, waiting to be paid to the FBR

2150 Accrued Liabilities Credit EOBI and anything else held back

Payroll works out what is owed. It does not touch the bank.

Paying the staff

On an approved run, press Pay this run. It opens a payment voucher with everything already filled in: paid to
"Net salaries", charged to 2160 Salaries Payable, for exactly what the run still owes. Choose the bank it
leaves from, save it, and get it signed like any other voucher.
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PAY-2026-0001 . anred Raza
Al projaes w # 4 awaiting you e . N
*awrell ar 202507 - 01 Jul 2026 bo 31 Jul 2026 ez L2 cpproes:
— &l runs Galary wtnacieres Moucher JV-2020-0015
GROSS SENUETIONS NET BATADLE COMPANY COST QN TOR
eer 1.26M n 47.6K ern 1.21M ren 12.0K
0 gl s L i iy pus el 1
Payslips W ksl o 2T Sep SUOE, B35 Apprenval i Vet | el 1 tha | el 7
W, NAME DEFARTWENT  DAVS  BASIC GROSE DECUGTED  MET
Prepared Lewad 1 Lzl 2 Approved
ERP- . Slaws Approved
2631 Cral Wnrks a3 185, EGE 298,758 14, 385 84, 365 Payslin
T e Level 1 Ahiied Raze - 27 Sep 2026, 03:02
G Almad Rara - 27 Sap 2026, 03:08
. adla .
ER?- Fnarca & ;. e )
s f.m - X 2F, EOE 108, OB a,.6TA ARE, 2300 Paslip
Posted Lo the sccounls L
he sk Al
- Hiw ol Werks AR A&, Rk 150, 758 T RRR 451, 303 Payalip
ARG ACCOUN DEEIT CRECAT
G109 Salanes and Wages 1, zv@, 050
e MER =3 AE, EGE 148,408 T 368 141, 656 Payslip
aea+ 2103 Salatiens Puylie - R
FEAWMhndng 1ax Fayakle - A4, B
Zeesan
FHD. Bl . .
. et [2=3 a1 EEN T 1R, BAE kL 118, 290 Paysiip 2153 ACenRE Senses 14,838
" Charge
Thiss ratises wlial is owed, The money lesves
1ha Bark on a caymert wouzher against Pay this ran + 1,211,325
:;o . — o7, 008 . 07,530 Paysiin Saalrives Pogabile et buttenn Bl i fov g,
. PR
N ol ks EE 4, Ly oL, ey EL) 91, 238 Paysiip
san. e Fraren S
apag S i el 26, £OE 14, 308 7, 25 132, 005 Payslin
gl : -
aral 765, 808 1, 263, 908 a7, 675 1,211, 326
The run
keanth ZBZE-87
Perin 01 Jul 2026 to 31 Jul 2026 - 30 day basis
DS Aug 2026
Everyhody
July salaries
Rz by Almed Raum -« 27 Sep 2026, 03:02
Shytine Bkl [P Lid - Asis-rergis w22 Stuned ree demnuZsky lre et | Ussr quads (FOF)

Paying a run. Opened by the button — the payee, the account and the amount are already there. Choose the bank and save.

Why Salaries Payable and not Salaries

The wage cost went into the books the moment the run was approved. This voucher is settling a debt, not
incurring a cost — charge it to 6100 and the month is counted twice, once as a wage and once as a payment.
The button picks the right account so nobody has to remember this.

ACCOUNT SIDE WHAT IT IS
2160 Salaries Payable Debit The debt to the staff, cleared

Your bank account Credit What actually left it
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A month cannot be paid twice

The run tracks what has been paid against it. Once it is settled the button disappears, opening the voucher by
its address is refused, and a payment for more than the run still owes is refused on saving. Paying in
instalments is fine — each voucher takes what is left.

A run that is fully covered by a voucher still waiting for approval says so plainly rather than claiming to be paid.
Nothing has left the bank until somebody signs it.

The tax and EOBI are the same voucher with the account set to 2130 or 2150 instead, when you pay the
FBR and EOBI. They sit there until you do.

Payroll Runs . Ahmel Raza
¥ All projects w ® 4 awaiting you @ P —
A month of pay, approved once and posted once ) ) £ B
Month, e.g. 2026-08 All statuses v Filter Export CSV Salary structures
GROSS PAID NET PAID COMPANY CONTRIBUTIONS STILL OWED TO STAFF
ren 2.51M rer 2.41M er 240K eier 2.41M
BCMOSE gvary approved run wWhart actually goes o people an tap of the grass, never in the net Salaries Payable - 2160
2 runs Arun is approved &t two levels. then posted ance
o] Payrmants
RUN MONTH COVERS SCOPE PEOPLE GROSS MET STATUS
?_‘.W.'E?.ZF:-_-DE.DZ 2O26-08 01 Ay P26 — 31 Alg PO26 Fuerghndy E 1,249, 738 1,202,155 Approved Dpen
PAY-2026-0001 ST e e — SR
2 0 6 _? JIE-ET 01 Jul 2096 - 31 30l F096 Everyhody 8 1, 258, 268 1,211,325 Approved Open
Payroll Runs
=51 ctures
Unlimited plan
AU el
Skyine Builders (Pvt) L - AvisFinancial wa.d | Signed inas demo@@skdine tast | User guide {POF)

Payroll runs. Every month, its status, and what it cost.
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16 The books

Underneath every screen is a real double-entry ledger. You do not have to look at it to use the system —

but it is there, it always balances, and every figure on every report is read out of it.

How things reach the accounts

A document posts on final approval and never before. A draft or a rejected document has no effect on any

figure anywhere.
DOCUMENT
Goods receipt

Payment voucher

Sales invoice
Receipt

Journal entry

Chart of accounts

WHAT IT DOES
Charges the cost, and shows the vendor as owed

Clears what the payee was owed, takes the money out of the named bank, and holds back
tax and retention as separate liabilities

Charges the customer, credits revenue, and separates the sales tax and the retention
Puts the money in the bank and reduces what the customer owes

Whatever you typed, once it balances

A workspace starts with a chart built for a contractor — 1xxx what you own, 2xxx what you owe, 3xxx equity,
4xxx income, 5xxx cost of works, 6xxx overheads. Rename it, renumber it and add to it as your accountant

prefers.
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Chart of accounts. Headings are shaded; the accounts the system posts to by itself are marked auto.

The ones marked auto

About a dozen accounts carry a job — Accounts Payable, Accounts Receivable, the two tax accounts, retention
both ways, the advances. Rename or renumber them freely, but they cannot be removed or switched off,
because the system would then have nowhere to post. An account that already has entries in it cannot change
type or be deleted either: switch it off and make a new one.

Banks and cash

Every payment and every receipt names one of these. Add each with its title, number, IBAN and branch, and it
gets its own account in the chart automatically, numbered under 1120 Bank Accounts . The balance shown
is what the ledger says — approved documents only — so it is the cleared position to compare against the

bank's statement.

AxisFinancial — User Guide - v4.6.1 Page 51 of 128



) A)(ISFII'-.IAI'.\I-.CIAL Banks and Cash Al projects v s 2awaiting you @ ;_\hrmic_lrf_aza: )

Lol el Whiere the rmoney sits, and what has mowved through it e
From To Project
mmidddiyney |m] mmddd iy (] All projects W Apply Export CSV
TOTAL ON HAND N BANKS IN HAND
97,795,390 97,645,390 150,000
5 £Hss B AciaLnts deared balance per the ledger cash b and peity cas
P inemal Orders
ao Accounts nent &nd recelpt names ane of these Add a bank or cash account
oo
NAME DETAILS LEDGER AIC IN ouT BALANCE _
Mame * Kind
cash in 1118 Meezan Bank Bank acco
Hand Pty cash N 158, 08O a 158, 660 Edit
L Account title
HBEL 1122
Payroll R —— a ] ] Edit
= 234557 S oEnbrLEs Account number Branch
Meezan -
Current o s 130, BOG, BB0 32,354,610 97,645,390 Edit 1BAN SWIFT
Ltk - PRAEX XA EHAL
TOTAL a7, 795,308 Mote

52  User Manaopment I otter It on payment and

ciod forms

Unlimited plan

AUnimid Ei LIy E L USRS
I

char, n

Accounts. The bal

Bullelers (Pur) Lid - AxlsFinancial vad | Slgned inas demogskyline test | User gulde {POF

Banks and cash. What is in each account, and what has moved through it.

Cost centres decide where costs land

Each cost centre can name the account its purchases go to — Subcontractors, Labour, Equipment Hire —
under Posts to on the cost centre form. Anything without one goes to Materials.

Journal entries by hand

For everything a document does not cover: depreciation, a correction, moving cash to the site float, an
accrual. Pick the accounts, put the amounts on the right side, and save. The strip at the bottom keeps a
running total of both sides and says which one is short; the entry will not save until they agree.
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New journal entry Al projests - & wavalng yod @ .:lhme.t.lffaa. -

ritzen dowble entry — it must balance before it will save

Date = Project Reference Narration

0912712026 a none ». hank slip,

what this eritry 5 for

Lines Ciabize: on the et eredits on the right
L oA IE ENTF D ER CREL
— pick an account — L — » — hd 0.0a 0.00
— [HCR an accounl — - — - — b 000 0.00
— [Hek i account — b — w s w 000 0.00
[eck an account A s hd .00 .00
peck an account - A4 v - .ox1 .00
— pick an account — L — w — L .00 0.00
Cebite 0,00 Crodits 000 Dafercnce 0,00 Fil the lines i — the antry caves-only wien e wo Sdes agiee

m Cancel

Unlimited phan

14 | sSlgned i as demoi@aigdne est | User guide (POF)

Journal entry. Debits on the left, credits on the right, and it must balance.

A hand-written voucher can be voided — it stays on the record but stops counting. A voucher the system
wrote for a document cannot be, because that would leave the document saying one thing and the accounts
another; post a correcting entry instead.

Starting mid-project

Accounting — Opening balances takes what you already had on the day you started: money in each bank,
what each vendor was owed, what each customer owed you, and anything else — retention, tax, loans,
capital, equipment. Enter them as at the day before your first document, so nothing is counted twice.
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Opening Balances PR o | wnbig oy e Ahmed Raza

Enter these as &t the day before your firg

wwice. Leave anything biank that you do nof have, Whatever does nat balance goes 1o

Opening Balance Equity and can be sarted

As ar” Masvation
09/01/2026 a
Money in the bank i Owed to vendors
L
El meports Cash in Hand - cash Aesad Construction Co,
arnal
HEL Payroll  bank 3 1 Bright Electric (Pvi) Lid
Meezan Current  bank 4 o) Chenab Steal Works
Kohinoar Cement Agency
Punjab Ties & Marble
Owed by customers 1 ! Everything else
Unimitesd plan Marina Living Estates 0.00 1140 Advances ta Yendars
Punjab Highway Autharity 000 1188 Retention Receivabile
Skyline Developments (Put) Lid 0.0 1168 Wark in Progress

1170 Materials Inventory

1180 Prepaid Expenses

Debits 0.00  Credts 0.00  To Opening Balance Equity 0.00

Post opening balances Cancel

Opening balances. One screen, one voucher, always balanced.

If they do not balance

They usually will not, first time. Whatever is left over goes to Opening Balance Equity and can be cleared with
a journal entry once you know what it belongs to. The entry itself always balances, so the books are usable from
the first day.
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17 Accounting reports

Eleven tabs, all reading the same ledger. They cannot disagree with each other, or with the documents
behind them.

TAB WHAT IT GIVES YOU

Position Cash, what is owed both ways, and the profit, on one screen

Trial balance Every account with its debits and credits, and a line saying whether the books balance

Profit and loss Income less costs for the period, account by account, with the margin

Balance sheet What you own against what you owe and the equity, as at a date

Payables Every vendor with a balance, plus retention held and advances out

Receivables Every customer with a balance, plus retention they hold and advances in

Ageing Both sides bucketed by how long the balance has been sitting

Cash and bank Each account's cleared balance, ready to reconcile

Tax and retention Tax you owe over, tax already deducted from you, sales tax both ways, and retention in both
directions

By project Income, cost and profit per project against its budget

Health Whether every voucher balances, and whether anything approved is still not in the accounts
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€ AXISFINANCIAL Accounting e—— e P — @ Ahmed Raza

From To Project

mmdddiyyy B mmiddivy O All projects v Apply Opening balances

Paositian Trial balance Profit ar Ageing Tax and re By project
- s
| Debits 463,873,382 Credits 463,873,382 The hooks balance,

Trial balance L=t

111@ Cash in Hand Asset 156, Gae

Reparts 1121 A 136, BEE, BEE 32,354,618

1138 Apounis Receiable Asset 163, BOR, BA 138, 261, @68

1148 Aovances tn Wandars 1,60, BAG

11=8 B, Bob, GHD

1178 @, 353, 000 23,234, 682

1iga sael 144, 200 G,388

115h el @, 261, GO

Rt Plant and Machmery 18, 908, @88

1738 wehicles B, GOR, DAG

Unlimited plan
o 1238 Uffice Fquiprent 2,830,080

1298 Aucurmulated Depeciaban hzset 1, B4, 258

21ea Liahility 33,166, 500 48,215, 280

2128 1, 65¢, 184

2138 Withtsolding Tax Pay 1,587, 220

214A Output Sales Tax Liahlliry 73,355, BRA

2158 Accnsed Expensas 28,652,920

2160 Saliries Py 2,413, 488

39Ga Opening 2alance Equdty E 31,345, GRD

4168 Cortract Revenie o 137,198, 864

5168 Eipensn 62, 546,682

R1GA 7, 637,630

B20Y Rent Fupensp 2,008, BOG

H3EE Uitelitiees Expense b7, 580 35, 088

B5EH Professiunal Fees Expenze TR, BAE

GEGE Rpraciaton 1, G4G, 268

guide {FOF

Trial balance. If the two totals ever differ, Health says so.
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s AXISFINANCIAL
@ "o

—

From

i ddiyeyy

Paosition

INCOME

Income

Accounting

137,100,000

4168 Contract Rev

Al projests >
ratigghit
To Project
[m] minddd iy (] 2l projects W Apply
Trial balance Profit and loss Balance sheet Payahles Receivables Ageing

COSTS

70,477,982

Profit and loss

Ahmed Raza

ArTinistrator - LE spprover

4 awaiting you

Cash and bank Tax and retention By project

PROFIT

66,622,018

Total income

Costs

3laries o

8 Materials

137,160, 808

B2, b1g, B2

2,552,630

G200 Rent 2,800, 050
30 Uiliies 962, 568
G5E8 Professionl Foes B0, 950
GEEA Deprecation 1,648, 250
Total costs 70,477,932
Praofit 66,622,618
rez Builders (] wiad | Signed inas demog netest | User guide (PO}
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- 4 awalting you @ 'i‘h_med Rﬁw_

From Ta Froject

iy dd ey [m] i deiyyey B All projects i Apply Opening balances

Pasitian balance Profit and Balance sheet Cashand bank Tax and ree By project
Balance sheet
What you own
%18 Gaskin Hand 152, @0
Mesran Curent 7045, 309
q 14,330, 6D
Reports
ANGES B Ve 1, 93E, GED
1158 Retention Receivable G, 855, G5
76 Materials inventary 7,118,308
i Inpat Sales lax 138, GEd
13 B, 251, @60
218 Prant and Mackinery 16, 995, @68
‘ehicles B, 600, 050
1230 Office Eguinment 2,836, 064
Unlimited plan
it 1208 Accumulied Depreciancn -1, 618, 258
Total assets 163,601,138
What you owe
7,848, 700
2148 Retent 1, 656,180
238 Withhuld 1,597,928
2248 Cutput 5. 23, LA
2150 Accrued Ex) 20,652,920
Salaries Pa 2,413,480
Total liabilities 65,724,120
Equity
Ralance Enuiy 31,348, G
Prafit for the period 65,622,018
Total equity g7, 867, 818
Liabilities and equlity 163, 661,138

Assets equal lishilites plus equity, as they must

4 | Signed inasd

netest | User guide {FOF}

Balance sheet. The footer confirms the two sides agree.

Every tab exports to CSV, and the date and project filters apply to all of them. Anyone signed in can read the
reports; Finance and Administrators post the entries.
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Coming from an older version

A workspace that was running before the accounts existed arrives with a backlog. Open Health and press Post
outstanding documents: every approved goods receipt, payment, invoice and receipt is posted in one go, and
anything already posted is skipped. Then enter your opening balances and the books are complete.
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18 Posting periods and document types

Two screens decide when something may be posted and what its number will be. They are the quietest
screens in the system and the two you will be most glad of at year end.

The fiscal year

A fiscal year holds twelve ordinary periods, one per month, plus four special periods dated the last day of the
year. Special periods exist so the auditor's adjustments can be kept apart from December's real trading — you
can look at December as the site saw it, and December after the audit, without one hiding the other.

Set the first month of the year once, under When the year starts. July gives a year running July to June,
shown as FY 2026-27. Changing it later does not move years that already exist, which is deliberate: their
documents are already numbered and filed.

Opening and closing

Each period is open or closed separately for five kinds of account: the general ledger, customers, vendors,
assets and materials. That is not decoration. At month end you usually want to shut the ledger so nobody
moves the figures, while leaving vendors open for a few more days because bills always arrive late.
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& AMISFIMANCIAL Posting Periods
W il

. Ahmed Raza
£ & 4 awaiting you A e
Adirisiraist « L2 epprove

Fy 276 w 1 Jan 2076 - 31 Dec 2076

Period control

8 D CUs VENDORS A MATE ED TYPES
1 clozed closad closed eloseal closad A 2, 408, 0ad Open all
= g
2 closed closed chosed closed closed 1 B, GAE, 280 Qpen all
3 closed closed closed closed closad 1 14, BEE, GB9 Open all
4 126 clozed closed closed clozed cloaed g 1, BSE, 0BG Qpen all
5 ud closed closad closed closed closad A 956, oB9 Qpen all
[ June 2 apeEn apen apEn npaen opnn 5 3, 78R, 437 Close all
b i wpEn e open wpen open 13 2@z, 206, 500 Close all
B open opEn open open open 23 12y, 857,317 Clase all
g apen apen wpen apen agren 5 as, Tea, 239 Clase all
10 open open open opan open Clase all
Unlimited phan

11 wpen wpen spen npen upen Clese all
12 open open open open opon - close all
13

open open apen apen open = Close: all

ar

14

apen opEn aprn open agen == Cloze all
15

apen open open opan open = Clase all
16

apen apen apen open upen Claze all

Month il T Add a fiscal year
end
ear

Closing a petiod slops avery po dated 202
inside it — a journal typed by hand. a goods
receipt being approved, a payroll un, a stock Twelve periods, plug four special enes datec on
5518, an invnice. There is ona way into the the last day of the vear for the audit adjustmants.
ledger and this closes it

Closo everything up o For When the year starts

and Including
Ewery account by

Period 8 — Auge +
{af noen Flrst month of the fiscal year

January ~ Save
July gives a yaaEr nf|.||||||-;] Jufy L June, shown as
Fr 2026-27. Changing this does nol move years

that already exist.

(LA S8 Refusad if any vourcher in the

vear does nol balance.

| Signed in &z dem

tetest | User guide {POF)

Posting periods. SAP calls this OB52. The document count and value beside each period tell you what you are about to shut the

door on.
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Closing a period closes everything

A closed period refuses every posting dated inside it — a journal typed by hand, a goods receipt being
approved, a stock issue, a payroll run, an invoice, a depreciation run. There is exactly one way into the ledger in
this system and closing a period shuts it. Somebody approving a document will simply be told the period is
closed; nothing is lost, and it can be approved again once you reopen.

Month end, in one action

Use Close everything up to and including. Pick period 8 and every period from 1 to 8 is shut in one go, for
whichever account types you chose. You do not have to walk down the list.

Closing the whole year is separate and stricter: it is refused outright if any voucher in the year does not
balance. A year that cannot close is telling you something, and the system would rather say so than let you
seal it.

Document types

Every document in Financial Accounting has a two-letter type, and the type decides three things: what the
document is, which subledgers it may touch, and where its number comes from.

TYPE WHAT IT IS MAY TOUCH
KR Vendor invoice Vendors, G/L
KG Vendor credit memo Vendors, G/L
Kz Vendor payment Vendors, G/L
DR Customer invoice Customers, G/L
DG Customer credit memo Customers, G/L
Dz Customer payment Customers, G/L
AA Asset posting Assets, G/L

AF Depreciation posting Assets, G/L

SA G/L account document GI/L only

AB General accounting document Everything

Each type draws its number from its own range — KR-2026-0001, KR-2026-0002 and so on — and the range
can restart each fiscal year or run on for ever. This is SAP's FBN1, and the reason for it is simple: a gap in a
numbered range is evidence, so ranges are never re-used and a number is never handed out twice.
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AXISFIMANCIAL Document Types
(e P All projects A * 4 awaiting you @ fh‘micllfaza;

What 2 decurnent iz, what it rmay wuch, and where its nurmber comes from FApOVE

10 document lypes Export CSY

Fl document types rumber fram its own rangs, a3 FENL does Add a document type
CODE NAME MAY POST TO NUMBER RANGE NEXT WRITTEN REVERSES AS
Caode * Reverses as
" nsﬁﬁr P B 5 an Edit = e
nosting
) 5 D
Ancolntin AF
AB 9 K A 1 — AR Edit
dncurnent 1= Name *
m
Vandor inuvaice
Iepraciation AF .
AF r. L L 4 3 AR Edit
posting May post to
5 - GIL accounts
Cuslarmer _ DG « per yea <
DG =} 5 o ~ 1 DR Edit
credil memo 1-999, 858 ] 0 Customers
Customer oR - - . K- vendors
[11:} o D s 2 1 ale Edit -
invoice 1-99¢
Custamer nz .
0z st b s 1 AB Edit = M- Maerial
payment (BT M- Marerialz
Flanning
b “endor K& - per
KE X K 5 ) 2 1 “F Edit
- cradit memo 1-999, 999
Inie 5 MUMBER RANGE
" 3 KR o ope o) N
KR venclor = & 2 3 K Edit Prefix  From To
invoice 1-§
KR 1
“endor
Kz K s 2 1 s Edit
payTent
Uilifited plan
miz E s Ll anealnt - Sh yEar 4 = an Edie
dncument 1-999, 95t
Etart again each
- e
The application's own voucher types Thesie wirre hers befare FI and kesp e numbenng Mey always had Tzl yeor
CoDE NAME WRITTEN LAST NUMBER
Naotes
o8 Cpening balance 0
B Journal vouchar 14 JN-2026-0810
It s
PV Payment vnucher i m
RV Ruceipl voucker 3 RW-2F
sL Sales invoice 3 SI-2020-9A03
GRN Gonds received 5

FI deliberately does not renumber these. A goads receipt is stll GRN-2026-0004 and always willbe - the
number an a document spmebody has already filed mest never change undermeath them,

Skyine Builders (Pvt) Lad

wigFinancal wid | Signed inas demaidskyling test | User guide {PDF)

Document types. The lower panel lists the application's own voucher types — GRN, PV, JV — which are deliberately not
renumbered. A goods receipt filed as GRN-2026-0004 stays GRN-2026-0004 for ever.

The account master

The chart of accounts you already have gains a few properties that FI needs. You do not have to touch any of
them to work, but they are what make the subledger reports behave.
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PROPERTY WHAT IT MEANS

Reconciliation Marks an account as the ledger's face of a subledger — 2100 for vendors, 1130 for
account customers. Postings to it always name a party
Open item managed Items on this account are settled individually, which is what makes clearing and the ageing

report possible
Blocked for posting Stops anything new landing on an account you are retiring, without deleting its history

Account group Groups the account for the balance reports
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GIL Account Master P— T - @ :lhn'.\ed Raza

Every type e Every group ¥ All accounts ~ Filter Export GSV Chart of aocounts

53 accounts

POST

1668 Assets heading - Ieams
ER L] Current Assets hading — Items
ush i Ha Ediit
1118 Cash in Hand 1 158, AGR
¥ Items
1128 Ba. : n‘k ﬁ:::‘.funts hoading == ltems
Edit
2 1121 r a7, 645, 396
@ Account Master MeezaniCurent £ T
£ Items
Edit
1122 HEL Payroll =
ltems
Accounts recon 0 Edit
1138 Receivable open 7 11,330, Bag
0 Item Itams
Advances o o) Edit
1148 “andors 1 1,508, B9E
tem
Sana Items
unlimited plan
Ratantion T . Edit
1150 Rareivahle 4 &, 855, BOE
iteen
STENTTON RET Items
Edit
1188 Wark in Progress
Items
Edit
1ive recon M i5 7,118,358
ltems
Eclit
1188 Prepaid Expenzes -
ltems
;. Edit
Lt = %
11pp  InputSales Ta 2 138, Bag
e ltems
whithholding Tex Edit
1185 Receivahle K] o, 261, B
1 _REC Items
1z@8 Fixed Assets heading - Items.
A Edit
Plant anc ;
1210 s recon A 2 16,964, 896
Machinery Itams
Edit
1228 wWehiclas recon A | d, 6049, 8oL
ltems
Edit
1230 Office Equipment Agga! recon A 2 2,538, BoG
ltems
i Edit
1230 ’TEE”ml_'Ia_[Ed Fecon & Fl -1, 646, 250
Depraciation tEms
2060 Liahllitles Li Feading fiiiia
recon K Edit
2180 .&.ccot.nts Payanle L foun 14 -7, 048, TAE
e Items
Advances from Sy Edit
2118 Custamers Li e -
st rE ltems
2120 i il e 5 1,556, 108 E
fele P fem E 5 e
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213

2158

2168

2208

2218

3168

3E00

3008

3850

4068

4168

5668

5168

5208

5360

5460

5RGA

6868

6168

G200

63268

408
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wyithhaoldeng Tax

Payahle

Output Sales Tax
RTPUT T8

Acciued
Expenses

Salanes Payahle

Loans

Bank Lnan

Equity

Capital

Irawings

Retained

Earnirgs
o]

Opening Balance
Equity

ENTHE

Income

Cantract Revenus

arher Income
OTHER _INCOME

Cost of Works

Materals
¥ HASES

Subcontractars

Lk

Equipment Hire

Site Overheads

Dperating
Expenses

Salaries and

‘Wanes

Rent

Utifitias

Travel and
Wehicke

Lizhility

Liahiliny

| iahifity

| iahiliny

Equiry

Fryuiry

Erpuiny

Enuiity

Ineame

Expanse

Expense

Expensze

heading

hwading

heading

heading

heading

]

!

11

-1,587, 976

-23, 365, ROR

28,852, 028

-2,413 488

-31, 345, BoE

-137, 168, 895

62,546, Ga2

2,532, 630

2,680, 696

267, KOG

Items

Edit

Itams

Items=

ltems

Items

Edit

Items

Edit

ltems

Edit

ltems.

Edit

ltems

Items.

Edit

ltems

Edit

ltems

liems

Edit

Items

Edit

Items

Edit

Items

Edit

ltems

Edit

Items

Itams

Edit

Iltems

Edit

ltems
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BSGE FProfessinnal Fees Fepsnse

[ R{‘,Pﬂlrs and Expanse
Maintenance

67a0 Bank Chirges Expense

BEGD Cipracialion Expénise

Aoaa Miscellaneous Expense

Syl Ruilcdirs (P Ll AxisFinancial wdd | Figned ras demoidskyine e

2 T e

10 1,546, 256

Vst guiicde: {PTIF)

Items.

Edit

ltems

Edit

ltems

Edit

ltems

Account master. SAP calls this FS00. The accounts the system posts to itself are marked, and blocking one of those is refused.
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19 Vendor and customer documents

A bill that did not come through a purchase order still has to be recorded, paid and matched off. This is
where it is done, and it works the same for money owed to you as for money you owe.

The four kinds

KR/ DR KG I DG Clearing
An invoice. They owe you, or you —  Acredit memo. The invoice was too —  Settling an open item — with a

owe them. much and part of it goes back. payment, or against a credit memo.

Parking, and why it exists

A new document is parked: saved, numbered, visible to everybody, and completely absent from the accounts.
You can park a bill you are not sure about on a Tuesday, ask the site about it on Wednesday, and finish it on
Thursday, and at no point has it affected a single report. Nothing reaches the books until the second approval.
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@ AXISFINANCIAL

New vendor invoice

KR - Mendor imsoice KG - Wendor credit memo

This is for A hill with nn gonds receipt behind ic

DR - Customer invoice

Al projests

DG - Customer credit mema

4 awalting you

@ Ahmel Raza

- rent, tilities. fess, A suhcontractor's cemificate: It posts the sxpenss and what the vendor is cwed inoone drciment.

HEADER
Vehdor * Their refercnce Payment tenms
— gelact — b e ritarmber o ther arvoice 30 days nal
Dozument date = Pasting date * Doamex
09272026 o 09727/ 2026 107076 ]
The: i ot thieir prser I bkl RS iR e
Project Cost centre Marration
none b per line whial [his is fa
It
Lines
Flanning
oul AMOUNT COST CENTRE INTERN ASsE
Intermal O
— pick an Account — w —_ - — v = w %
+ Add line
unlimited phan
Tax and deductions ney == the vendar
Sales tax M Tax withhebd Retentian
0 o a
2 npt S d hie b offic 3 et uritil = sgned off {21

m Cancel Mothing reachas the accounts unbl itis approved at both levels.

Billclers (Pa) Lid - AdliFinancal wdd | Signed nas demogdakdinetsst | User gulde {POF

A vendor invoice. Their reference, the document date, the posting date and the due date are separate fields, because they are

separate facts.

FIELD WHAT IT IS FOR

Document date The date on their piece of paper

Posting date The date it lands in the books — this is what decides the period, and it is what a closed period

refuses

Due date What drives the ageing report and the overdue flag

Tax rate Sales tax on the net. Goes to Input Tax on a purchase, Output Tax on a sale

Tax withheld What you hold back for the FBR. Reduces what you pay them, and sits in 2130 until you pay it
over

Retention What is held back under the contract. Sits in its own account and is still tagged to them
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What a posted invoice looks like

Every approved document shows the exact entry it wrote, line by line. There is one document, not an invoice

in one place and a ledger entry in another: the line carrying the vendor is the subledger entry. That is why

the payables report can never disagree with the trial balance — there is no second table to keep in step.

B AXISFINANCIAL KR-2026-0001
E. Al progacts
All documents.

KR-2026-0001
Kaohinsor Cement Agency
KCA-4471
01 Aug 2026
05 Aug 2026 - period & of 2026
04 Sep 2026 — overdue
Ahmed Raza - 27 Sep 2026, 03:02

Lines

T TCE !
G0 400, BOB
Unliies
L TA T
T ; (18, 008)

Posted to the accounts

Uniimited plan

DUNT

63008 Wilities 48d, aad -
1198 Input Sabes Tax 72,008 -
2108 Accounts Payable - 454, BER
2138 Withhalding Tax Payable - 1B, 600

One document. The line carrying the vendor is the subledger entry — there is no second table to
keep in step, which is why the payables report can never disagree with the ledger.

Ahmed Raza
v * 4 awaiting you

Kohinoor Cement Agency’s account Vioucher KR-2026-0001 Pay
Approval
Prepared Level 1 el 2 Approved

Approved
Ahmed Raza - 27 Sep 2026, 03:02

Ahmed Raza - 27 Sep 2026, 03:02

Reverse it
Feason
wrang amount, duplicate, cancelled

Date the reversal

09/2712026 o

Feverse this document

Mothing is deleted. A mirror document is posted with every side the other way round, the two are
linked, and bath are visible for ever.

Kohinoor Cement Agency's open items

GRM - 2626 - 8048 15 Jul 2026 6,418, oe@ 74
PV-2026-8802 21 Jul 2026 -6,418, 8ea

PV-2026-8882 21 Jul 2026 270,908 BB
KR-2026-0801 05 Aug 2026 454, 000 23
KG-2026- 0001 22 Aug 2026 41,308 &

An approved vendor invoice. The panel on the right lists everything else still open on that vendor, so you can see the whole

relationship from the document.

Retention is tagged to them too

Settling it

Retention held back sits in 2120 Retention Payable, and the line still names the vendor. So the vendor balance
report shows your total exposure to them, while account 2100 on its own shows what is payable now. Both
figures are right; they answer different questions. SAP does the same thing and calls it a special G/L indicator.

An open item is a line that has not been matched off. Clearing is how it gets matched off, and there are two

shapes:

° A payment.
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Choose the bank, the mode and the reference, tick the items being settled, and hold back any further
tax. The bank goes down by what actually left it, and the payable is cleared by the full amount.

e An internal clearing.
A credit memo against an invoice. Tick both, and they cancel.

An internal clearing posts nothing at all

And that is correct. No money moved, so no entry belongs in the books — the two items are simply marked
settled against each other. Getting this wrong is how ledgers end up double-counting, so the document tells you
plainly that it touched nothing.

& AXISFINANCIAL KZ-2026-0001 -
el . All prjescts w ® 4 awaiting you @ {\h‘l_“r’_c_lfém_ o
ARYINE: SUIEERS (Eu Outgoing payrmnent - Ravi Transport Service - 02 Sep 2026 o b £ BpprovE
All payments Ravi Transport Service's account Voucher KZ-2026-0001
KZ-2026-0001 Dutgaing peyment Approval T e L
Level 2

W o Ravi Transport Service Prepared Level 1 Level 2
Dt 02 Sep 2026 - period 9 of 2026 Approved
Bank Meazan Current - online
Reference FT-020926 Sl Approved
Raised by Ahmed Raza - 27 Sep 2026, 03:02 Level 1 Ahmed

Raza - 27

Sep 2026,

03:02
What it settles 1 apen item evel 2 Ahmed

Raza - 27
DOCUMEN DATE ACCOUNT REFERENCE SETTLED STILL OPEN SCp 2026'

03:02
K- 2026~ 13 Ay iy

- ! RTS-2210 303, 208 settled
Ban2 POPE
SETTLED ECERELT Reverse | &, & payment
it T
LEFT THE BANK PKR 303,280
Reason

Posted to the accounts KZ-2026-0001 cheque returned. paid twice
ACCOUNT PARTY DEBIT CREDIT Date the reversal
2R Accounts Payable Ravi Transpar Semvice 363, 200 - 09/27/2026 =

1471 Masran Curent - 303, 264 Rewverse it

Amirror document is pasted and
surry itam this sattlad goes straight
back to open, o the againg is honest
again immediatehy.

e Rl s (Pur) L+ AisFinancal wa & | Signed in as demogskyline st | User guide {POF

A payment. \What was owed, what was withheld, what left the bank, and which items it closed.

Getting it wrong

Nothing is ever deleted. If a document was wrong, reverse it: a mirror document is posted with every side the
other way round, the two are linked, and both stay visible for ever. The reversal is dated in an open period, so
reversing something from a closed month does not reopen that month.

Whatever the original had cleared is reopened by the reversal, so a payment reversed puts the invoice back
on the list of things to pay.
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{@ AXISFINANCIAL Invoices and Credit Memos

W nr

vhile they are drafts; posted (o the suk

dacument ar ref

m Payable Receivable

+ Customer involee +Vendor invelee

5 documents

DOCUMENT KIND

DR-2026-0001 DR

o Marina Living Estates

KG-2026-0001 KG

- Fushirwon Cemenl Agency

sdit marmmn

:<_FE-ZD'26-UODJ KR Bright Electric (P Lid
BNl invaice
X ¥ KR
:B_R 2_026 000/2 . Rl Tranzpon Semvice
KR 2d24 -0 I——
KR-2026-0001 KR
, Kohimoor Cement Agency
oo enckar ir ice

Unlimiteed plan
SUnimiz projects

e Bilders (Py1) Lid

vdd | Signed in as demogs

yline test

Al projests

Every kind

HEIR REF.

KCA-4471

U=ar guide {FOF}

POS

25 Aug 2026

22 Aug 2026

208

12 Aug 2026

05 Aug 2025

w

w 4 awaiting you

All statuses

CUE

24 Sep 2026

21 Sep 2026

12 Sep 2026

11 Sep 2026

04 Sep 2026

w Filter

TOTAL

5,424,600

41,300

148, 809

303, 200

454, 608

6,368,580

All documents. Filter by kind, by party, by status or by period. Overdue is flagged in red.
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Ahmed Raza

Approved

Approved

Approved

Approved

Approved

nistrazor - LE appeaver

Export CSV

0 the subledger

Open

Open

Open

Open

Open
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20 Assets and depreciation

A generator, a pickup, a tower crane. Record it once, and the monthly charge writes itself for the rest of
its life.

Asset classes

A class is a kind of asset, and it carries the accounting so the person creating an asset does not have to know
any of it. Five are set up ready: Plant & Machinery, Vehicles, Office Equipment, IT Equipment and Furniture.
Each names the account the cost sits in, the account the depreciation piles up in, the expense account it is
charged to, and a default life.

Creating an asset

e Name it, pick the class
, and give the date it was capitalised and what it cost.

e Adjust the life if you need to.
The class suggests one; the asset decides.

e Give it a cost centre.
This is what makes the monthly charge land on the right part of the business rather than in a general
heap.

o Save.

The whole schedule is built immediately — every period to the end of its life, with the charge and the
closing book value.

A record is not a posting

Creating the asset puts nothing in the books. It is a register entry. The cost only reaches the accounts when you
raise an acquisition against it and that is approved — paid from a bank, or against Opening Balance Equity for
something you already owned before you started using the system.
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AXISFINANCIAL FA-0002 - Toyota Hilux LEB-7719 . 7
PGS
Vehickes  Inuse :
Register
IATED BDOK VALUE
o 430.0K e 8. 17M
bix ot oog
The record EH - Vet
numt FA-B802
In usa
CC-A — Civil & Structure Works
5 years, Straight line
1220 - wehicles
1298 - Accumulated Depreciation
6368 - Depreciation
Depreciation schedule A
Blaniing HEAR FERIOD WEF ING A STATE
Internal Qrders S0 1 Mz 143, 333 planned
a0 et 3 143, 3 1 plannad
2026 31 Ma planned
Wnlirkted phan 2026 i 30-Jun 2026 He lid, 9Ed 143,333 o, 026, 667 charged
2026 7 31 Jul 2026 8,828, 567 143,333 7,583,333 charged
2026 g 31 Aug 2026 7. AR3, 333 143,323 7,748, AOE charged
£f I 143,333 plannad
L L t 20 142, 23 iRa 9 plannad
What has happened to it
DOCUMENT KIND GATE AN STATUS
AA-2026-0002 Acquisition 20 Feb 202 5,600,080 Approved  Ab- 2026800 @
Fauilde el e i User guide {ROF)

- 4 awalting you

Amount ¢

whal it e

Date *

0272002026

Paldl from | owed to*

select

Bought from

Marration

Retire -,
or
sell it

‘What is happening

Sl ar retired

Proceeds

Date *

09/27/ 2026

Proceeds went to

—rione —

Reason

Raise it

o

Edit the record

STILL TO CHARGE

rir 87

lalEN ed

@ Ahmeil Raza
Admimistrator | LZ sppoove

Rebuild schedule

An asset. Cost, depreciated so far, book value, and what is still to come. The schedule shows which periods have been charged

The monthly run

and which are still planned.

Depreciation is not posted asset by asset. Once a month you create a run for a period; it collects every asset

with a charge due, groups the charges by account and cost centre, and posts one entry. Two approvals and it

is in the books.
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ACCOUNT SIDE WHAT IT IS

6800 Depreciation Debit The charge, carrying each asset's cost centre
1290 Accumulated Credit What has been written off so far
Depreciation

o ANISFINANCIAL AF-2026-0003
Skyline Builders (Pu A prajects v o dawaiting you f'l‘me,_d_iﬁzﬁ P
Ll PR Diepreciation for pe [ riner L s
All runs Vousher AF-2026-0003
AF-2026-0003 *enod B of 2026 - posted 31 Aug 2028 Approval |
ASSET COST CENTRE PROJECT OPENING CHARGE CLOSING
Prepared Level 1 Level 2
Fa-AAE1 Site
nenerarns 2, 286, OHA 26,000 2, 260, BOE Appraved
Tk
Slalus Approved
Fa-goe2 il g evel 1 ahmed
Toyota Hilu - - ¥, B3, 333 143,333 7,740, B Raza- 27
LEB-7718 o Sep 2026,
03:02
FA-BOE3
CC-B — Masonny & N Lewvel 2 Ahmed
Towser crane, = 14,016,667 120,833 13,505 A33
Mo b Blockeark Raza - 27
lired-in base Sep 2026,
03:02
FA-B0R4 Site ead
uffice container 1,757,500 30,633 1,726,667
w3 A an
FA-RORG
Surey taral uiy, 167 20,417 Y1E, /56
statinn
oTaL 235,417
Posted to the accounts AF-Z02E-0003
ACCOUNT COST CENTRE FROJECT  DEBIT CREDIT
GROA Depreciation CG-A— Civil & Stmucture Works 183, 758 -
GROA Depreciarion CO-B - Masonty & Blockwork 126,833 -
OH-ADMIM — Head Office ¢
6REE Depreciation 8l 30,833
Admi I
1298 Accurnulated _ aan, a1y

Depreciation

The cost cantre on each debit iz whal puts depraciation inla the CO repails beside wages and
materials — without it, an asset would cost nobody anything.

elest | User guide (POF)

A depreciation run. Every asset it picked up, what each was charged, and the single entry it wrote.

A period cannot be charged twice

Run August again and you will be told there is nothing to charge — the periods it would have covered are
already posted. This is also why changing an asset's life next year does not rewrite last year: rebuilding the
schedule only touches periods that have not been posted.
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Additions, transfers and disposals

TRANSACTION WHAT IT DOES

Acquisition Puts the original cost on the books

Addition Adds to the cost — a new engine, a rebuild. The remaining schedule is re-struck

Transfer Moves it to another cost centre, so future charges land elsewhere

Retirement Scrapped. Cost and accumulated depreciation both leave the books, and what is left is written
off

Sale The same, with proceeds. Anything above book value is a gain, anything below is a loss

Administrator - L2 aparowar

(\@ t’t\?("ISFI“NﬁhlIfIAL Asset Accounting Al proests v e qawalting you @ Ahmmed Raza

B register, and the classes that decide how each asset depreciates and

Asset classes Depreciation runs Expart CSV + New asset

The register shows 1,006,250 of accumulated depreciation hut the ledger shows 1,646 250,

ASSETS IN USE AT COST DEPRECIATED SO FAR BOOK VALUE
5 i 28.33M rcr 1.01M rer27.32M
st less ancumulaied
Search name, number, serial Every class ~ Al statuses ~ Filter
5 aszels Eook vakus is what the bedger says it is worth today
NGO ASSET CLASS CUSTODIAN CAPITALISED COST DEPRECIATED BOOK VALUE STATUS
FA-B001  Site generatar 100kWA PLANT 140 Jan #1256 2, 190, 959 66, BB 2,348,000 In use Open
FA-00082 Toyota Hilux LEE-7718 WEH - 20 Feb 2026 i, G0, e 436, 9g8 8,170,608 In use Open
FA-0883  Tower crane, hirod-an base FLANT 05 Mar 2026 14, 5AG, BOA aR7, 5OA 14,137 508 In use Open
7 Flanning
1 |nten FA-G08d Site: office: container =3 OFF 12 Apr 2026 1,850, 020 8z, 508 1,757 500 In use Cpen
FA-B085  Survey mial starion i 08 May 2026 gaa, ool 61, 250 918,750 In uza Open
IN USE 28,330,080 1,086, 2508 27,323,768
Unlimited plan
2 {TEH
Shyline Builde Fina 2.4 aiiiskylinetest | User guide (POF)

The asset register. Cost, depreciation and book value per asset, totalled. This total is account 1220 and 1290 in the trial balance.

AxisFinancial — User Guide - v4.6.1 Page 76 of 128



21 Financial reports

Six ways of looking at the same set of entries. Every one of them reads the journal directly, so no two of
them can disagree.

REPORT ANSWERS SAP
G/L balances What is the balance on each account, this period and for the year FS10N
GI/L line items What made up that balance — every entry on one account FBL3N
Vendor balances What we owe each supplier FK10N
Vendor line items Every document on one supplier, open or cleared FBL1IN
Customer balances What each client owes us FD10N
Customer line items Every document on one client FBL5N
Trial balance Whether the books balance, and where the money is —
Cash and bank What is in each account, and what moved this month —
Ageing How overdue it is, in buckets —
Document journal Every document posted, in order, with its type and number —
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)

AXISFINANCIAL

Unlimited plan

GIL balances. Opening, debits, credits and closing per account for the period you pick. Click any account to see what made

AxisFinancial — User Guide - v4.6.1

All progaces & 4 awaiting you

Financial Reports

Vendor line items Customar balances Customer line items  Triad balance

Document jourmal

Fiscal year
Export CSV
FY 2026 b Show
GiL balances - FY 2026
Castiin
Hand
. Moazan
. Cumrent
Ao
g Recelvable 53, 768 aaa

Advances 1o
Wendors

2,989 606

Recsivibie

Matorials

178 oy 1,562 939

npul Sales
T

Withiirng

2, 480, DOB 14, 508, 808

1,850, 600 BED, 80D

Wiihholoing
Tax Payabia

Cuilplt Sedes

yale

Dpening
LES Balance 2,4

Equey

Contract

Reverue
4,873,820

Matorials

= and

Utlities

Prolessiana

Depreciagan 335,417

e Ahmed Raza

Cash and bank

Accounting

28, 995, 440

15, 528, g8

1, GaA, Aea

3, 875, B8

1,695, 718

3, 360, AEA

30,180, 282

Ageing

Custom reporis

158, 80

1,360,090

1,B58, 70

138,60

4, 308, B9

'+ BBD, BD

2

862,50

it up.
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Drilling in
Every balance on every screen is a link. Account 2100 shows 8.4 million payable; click it and you have the
entries; click one and you have the document; from the document you can see the vendor's whole position.

Nothing on these screens is a dead end, which is the difference between a report you look at and a report you
can use.

Financial Reports -
P Al projects v % dawaiting you @ Ahmed Raza
Afizcal year laid out by period, the way SAP shows it . . £ PRV
GIL balances m Wendor balances Vendor line items Customer balances Customer line items Trial balance Cash and bank Ageing
Document journal  Healih
Fiscal year Up to periad Accaunt
I . . Export CEV Accounting Custom reporis
Py 2026 w All of the vear ~ 1110 - Zash in Hand ~ Show
1110 - Cash in Hand 1 iz itemis) - browghl forsse 0 - canicd freand 150,000
DOCUMENT TYPE DATE P REFERENCE DEBIT CREDIT BALANCE
BErought Torward
JV-2026-0001 kL 31 Aug 2026 & *C-08 156, RAE 50, GED

CARRIED FORWARD 158, AR

Flanning

Wnlimited plan

Siylne Builders (Pyvi) Lid - AxisFinancial wa.4 | Signed in as demo@gskyline test | User guide {PDF)

GIL line items. Open items can be shown on their own — the ones still waiting to be settled.
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Customer i

51, OAA

412, 788

g AXISFINANCIAL Financial Reports
{, ] . All projects
et SE LT AT r laid out by period, t
GIL balances  GIL line items Vendor line items Customer balances
Document journal  Heallh
Fiscal year
B 2026 A Show
Vendor balances - FY 2026
VENDOR OPENING 1 2 3 4 5 B 7 B
Bright Electric (Fu) 1, 50A, BAG &,
Lid
Che 806, 780
Kohinoor Ce 278, 260
Punjab Tiles & Marbla
- - - - - - - 5,808, 60G -4, ial

Ravi Transport Senice

Unlimited plan
SUnimiz projects

v Blilders (Put) Lt wad | Signad in as demag

wlinetest | User guide {FOF)

2,616,900

303, 289

313,560

4 awaiting you

Export €5V

Ahmed Raza
AdTinistratse - Lz sppraver

Cash and bank

Accounting

CLOSING

5,151, 688

806, 768

683, 680

313,500

258, 880

7,204, 800

Vendor balances. \What each supplier is owed, including retention held back, with the oldest open item.
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Ageing

Custom reparts

OFEN ITEMS

5,151, AR

206, Ted

653, 500

313, 5660

250, a9

]

6,901, Gan
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@ AXISFINANCIAL

GIL balances

Fiscal year

FY 2026

Fl Reports

1148

1z28

1238

4168

B20H

ifelel:]

Financial Reports

Dacument journal

out by penod,

GIL line items Vendor balances

Healih

Up to pesticad

R Al of the vear

Trial balance - FY 2026

Cash in Hand

Meeran Current

Accounts Recewable

Advances o Vendors

Retentinn Receivable

Faleriats inventory

Input Sales Tax

withhnlding Tax Recaivahle

Plant and Machingny

Vehicles

Office Equipmeant

Acciumulated Degiecation

Accounts Payable

Retentinn Payahle

Withholding Tax Payasle

Crutput Sales Tax

fcorued Expenses

Salaries Payabde

Crpening Batance Eguity

Coritract Hewenue

Materias

Salaries and Wages

Uitilighes

Frofessional Fees

Depreciation

Vendor line items

Show

Al pregcs

Cusiomer balances

User guide {POF}

Customer line items

DEBIT

130,690,

153, 600, 008

1,548, 860

6,855,008

AR, 353,088

144, 900

8,261,088

16,900, BEa

8, 688, 08

2,830,088

33,166, 508

52,546, 602

2,532,438

2,600, 058

857, 586

790, 958

1,646,258

.

4 mwaiting you

Cash and bank

Export CSV Accounting

32,354,618

138,261, 0E8

73,734, 6E7

&, 328

1, B4&, 258

48,215, 268

1,658, 188

1,507,828

23,3505, 960

29,65, 020

2,413, 488

31,345, 988

137,180, g

35, 068

@ Ahmed Raza

Ageing

Custom reports

150, 068

97,645,390

14,339, 000

1,508, 080

6,855, 000

7,118,338

138, 668

9,261, 080

16,908, ba0

8,608,080

2,830,000

-1, 846, 258

-7,848, 780

-1, 656,188

-1,507, 028

-23, 355,000

-28, 652,920

-2,413, 480

-31, 345,008

-137,108, 000

82, 548, 6A2

2,532,638

2,008, 068

262, 588

798, 088

1,646, 258

Trial balance. The check that everything else rests on. If this does not tie, nothing else on any screen can be trusted — and it is
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worked out from the same rows the other reports read.
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s AMISFINANCIAL

Financial Reports

A fiscal year laid out by period, * shio
GIL balances GIL line items Wendor balances Vendor line items Customer balances Customer line items Trial balance Cash and bank Ageing
Document journal — Heallh
Fram Ta
Export CSV Accounting Cuslonm Fepons
/e yyyy [m] mmddiyyyy ] Show

TOTAL ON HAND auT

PKR 9?.80M PKRO F‘KRO

Where the money is wd b
ACCOUN KIND NUMBER GIL IN ouT BALANCE
Cash in Hand cash 1116 150, 808
HBEL Payroll bank 122 3]
Meezan Current bank 318 6 ranEl 1121 - - 97,645, 390
TOTAL ] ] 97, 796, 300

Unlimited plan

SUnimia projcts

Shyine Builders (Pvt) Lid - s 1 | Signed in as demogskyline test | User guide {FDF)

Cash and bank. Every bank and cash account, what came in, what went out, and where it stands.

Your own reports still work

None of this replaces the report builder. The saved reports you have already built read the same documents and
are unaffected — these screens are additional ways in, not a replacement.
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@) 2 riuanciaL Financial Reports B R @ Ahmed Raza

edar laid out by period,

GL balances  GILline items  Vendorbalances  Vendor line items  Cusiomer balances | Customer fineitems  Trial balance Cashand bank  Ageing
ment journal (3T
Fiscal year Up io periad
- Export CSV Accounting Custom reports
FY 2026 - All of the vear ~ Show

iment, na

Lvery ype ¥ Posted ~ Shaow

51 document(s)

TYPE DATE

Fi Reports PY-2026-0004 Py g;::co 2B26/0 =t i 6,270, 008 postad
05 Sep
JV-2026-0016 v Pa Pily 1,261, 738 pated
2026 - o
KZ-2026-0001 KZ FT<L Ce 283, 208 pasted
0L Sep
RV-2026-0003 RV 21,5496, 8o osted
2006 ’ L
Flanring
GRN-2026- P [ Sen ki
0005 2026
AF.2026-0003 AF 3L Aug 0001 it s 335,417 pasted
2026
3 AL
JV-2026-0002 R :;jb"’ _ Dy P 6d0, 008 pasisd
LEalimited l!h\n
§
IV-2026-0001 v ey 262 150, 808 postad
2026
7 A
JV-2026-0014 v g 504, BoG pusted
2026
DR-2026-0001 oR 25 Au h vine 5, 664, BOE postad
2026 !
22 Aug
K(3-2026-0001 Ke KC e 1,308 asted
& 2026 " i B
RV-2026-0002 v 22y PE7E/ 54, 305, AOR AR
2026
KR-2026-0003 KR 2 AJU I ar i Ele Tl 165, 206 posted
2026
IV-2026-0012 ™ 20 hug A26/H 246, 508 Pt
2076
1V-2026-0018 W 13:0ug filities 185,808 postad
2026
GRY 2025 cRN laAug 6,480, 800 posted
oooa 006
S1-2026-0003 El 140 676 nring 20,676, BOR postad
2026
14 Aug
5 u a o0, bog ated
JV-2026-0018 ik por
IV-2026-0008 o 14 1,376, AOR —
2026
12 Auy
KR-2026-0002 KR 312, 708 posted
2026 -
Iv-2026-0012 v 2Aug 4,785, nan pasret
2026
1v-2026-0007 v 08 Aug 5 i 6,270,800  posted
2026
KR-2026-0001 KR 05 g 472, Ban st
2026
1V-2026-0015 v 25000 BI6/8 BN ayrall 1,270, 0e8 pasted
2026
05 Aug 2
2026 B a1z, 508 sted
PV-2026-0007 s po
BAU_SAIE_AAAT B 04 A‘Jrl IR SR DT o il e ~ill 1 Lol =T =TT = rmetard
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2028
IV-2026-0017 hY g; ::"u 2E26/8 Hexad affice rem, August 1,150, B0 posted
O Aug Y
PY-2026-0006 LY shioe 3 FARESE FTo&-01 Site offica rent, August 2A5, boG pasted
AF-2026-0002 AF 31 Jul 2026 ZEEEST AF-POPEOD0P Depraciation — perad 7 of P075 35, 417 posted
S1-2026-0002 sl a1 Jul 2026 FRAG/T IPC-02 Imterim payment cerificae 2 71, 2065, AR pasted
GRN-2026- CRKN-2028- Geoods received from Azad Construction Co. on GRAN-2026-
GRN 2626/ T 5,000, 006 e
0003 £ Jul2020 T cooa 0003 Ao =
Y i Goads issue G 2026 0003 at Gulbery Heights site stare,
v-2026-0011 N |lul2026 20267 C202E-0003 3 7 = Py 2,444,282 posted
PV-2026-0005 PV 24 Jul 2026 nzelY RTGS-53310 Mabdlisation advance rical [ 1,588, Bog perated
PY-2026-0002 PV 21 Jul 2026 ZE26(T CMLINE-89121 Anainst cement for raft pour bill 1 5,415, 068 posted
RY-2026-0001 Ry 15 Jul 2020 BT FT130728 Ayainst [PC-0L 53, 3R0 , AGR pusied
GRN-2026- o A GRN-2026- Guods received rom Kehinaor Cement Agency on GRN-2026-
GRN ¥ PR b, 118, BEg ted
o002 1o Jul 2028 T oonz a0z : 2o
Sy Lanods issue GI-2026-1002 ar Gulberg Heights site stare,
JY-2026-0010 n 12 Jul 2026 FOIBST Gl-2026-0002 N g 16,104, BRE prasted
arse  CHEQUE s .
PY-2026-0001 PV 10 Jul 2026 2E26/7 i Against rebar for raft faundaton, hill L 16,134, 990 posted
LA
IN-2026-0006 v 08 Jul 2026 2028/7 CR-2028-0004 Guods receipd GR-2026-0004 wt Gulberg Hewhis site slow a, 065, BOE posied
AV-2025-0005 v 04 Jul 2026 GR-2026-0003 Goods recep GR 2026 0003 at Gulberg Heyghts ste s 11,256, Bog posted
BHTrZ0ae GRH 04 Jul 2026 2B2E/T il G wed from Chenab Stee! Works on GRN-2026-0001 16,134, 008 pasted
oool noni
AF-2026-0001 AF ig;;” auzs/E periad & of 2025 338,617 posted
a0 Jun i ;
51-2026- 0001 al 2006 PRESE IPC-01 Insletirn pavyrmient certificales L 58,168, AGA prasied
VD B0a e 26 Jun FEIEIE GLAPEOOL Guals ssue Gl-2026-0001 al Gulbery Heighls sile skone, 1,870,828 R
2026 =
22 dun 0 .
JV-2026-0004 N 535 2626/8 GR:2026-0002 Guads recelpd GR-2026-0002 i Gulbery Heights site slore 5,415, BOB posted
oL Jun A L - ~ . p
JV-2026-0003 a Shive 2B26ia GR-2026-001 Goaods receipt GR-2026-0001 ar Gulberg Hewghts site smore 3,015, 898 pasted
08 May TN = i,
AA-Z026-0005 Al Sese 2B28/5 A4 FOE0 0O0S Brougnt onta the Books o 980,000 SBE, BOE posted
AA-2026-0004 Ak 12 Apr 2028 2B2E/4 AA-Z035-0004 Brought onto the books at 1 850,000 1,250, 006 pastad
G5 Mar T R it £
AA-2026-0003 Ad 26 2026/3 AA-Z025-DO03 Broughl onty the Books ar 14,500,000 14,589, Bog posted
#0 Feh = W A : ‘
AA-2026-0002 AA 2076 PRI/ Z AN-2028-0002 Brought onto the books at 8 60400 9,500, 808 pasted
10 3
AA-Z026-0001 Al 202;" 2B826/1 AR 2025 DODL Brought ontd the books of 2,400,000 2,184, 008 posted

Syt Builders (Pyi) Lad o AxisFinancial w44 | Signed inoas deres

skiyline.dest | User guide {POF}

Document journal. Every posting in the period with its type and number. This is the list an auditor asks for first.
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22 Cost centres, orders and planning

Financial Accounting answers "what did the company spend". Controlling answers "who spent it, and

was that the plan”. Both read exactly the same entries.

The one thing to understand about CO

Nothing is copied. When a bill is posted, the line already carries its cost centre, its project, its internal order and
its profit centre — so the CO reports read those lines directly. There is one set of figures, not two. Fl and CO
cannot drift apart, not because something reconciles them overnight, but because there is nothing to reconcile.

Cost elements

A cost element is what a cost is: materials, subcontractors, rent, salaries. There are two kinds, and the
difference matters.

KIND

Primary

Secondary

WHAT IT IS
Tied to a P&L account. Money genuinely left the company — a bill was paid, a wage was earned

Has no G/L account and never will. It exists only to move cost from one part of the business to
another. Nothing left the company, so nothing belongs in the ledger

Cost centres, profit centres, internal orders and projects

OBJECT

Cost centre

Internal order

Project

Profit centre

USE IT FOR
A part of the business that spends continuously — a trade, a site team, head office

One job with a beginning and an end — a crane overhaul, a mock-up flat. It collects its own cost
and can be closed

The contract, which you already use everywhere else

A division you want a profit figure for — Civil, MEP, Infrastructure

One rupee, one owner

Where a line names an internal order, the order carries the cost and the cost centre does not. The cost centre
on such a line is the one responsible, not the one charged. Without this rule the same money would be counted
twice — once on the order and once on the centre — and the CO total would not agree with the ledger.
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{® AXISFIMAI"‘I'CIA - All projects v ® 4 awaiting you @ i\lhme_c.l Fém- e
) . " h = Admiristra 2 Bpprave
nires Profit centres Internal orders Export CSY

A primary cost element is & profit-and-loss account s2en from CO's side — 5100 Materials is cost 2lement 5100. Itis never created by hand; the kst follow

the chart of accounts.
A secondary one existz only in CO, has no G/L account. and is what an assessment charges under =0 the cost amives with & name of its own rather than as a copy of somebady
elze's ledner.

Primary — 16 Sync with the chart Add a secondary
element
KIND
Code * Category
4160 Contract Revenue necme
9653 42w
4zaa Other Incurme A7ER new
Mame *
5168 Kiaterials PEnse Hest
5260 Suncontractars 5268 HIENSE
Motes
53068 Labour G328 Exp
54080 Equipmant Hire Inuse
5508 Site Cuverheadds o568 MBS m
61a8 Saluries and Wages L]
6208 Rant NRMEE
0 Mastet Data
CO Master Dat Secondary — 4
CODE NAME CATEGORY USED EY
Unlimited plan
9618 Head office overhead azseszed 42 1 Edit
oe20 Sule establishment distibuted 42 Edit
9638 Flant and equipment charead out 43 - act Edit
ap4e Internal order s=tiement 42 Edit
Siyine Builders (Puid L fisFinancial wad.d | Signed in as demo s uitle {FTIF)

CO master data. Cost elements, cost centres in a hierarchy, and profit centres, on one screen with three tabs.
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AXISFINANCIAL

Al projscts v ® Aawalting you

Internal Orders @ Ahmod Raza

Search code. nams, persen Every kind oAl ~  FY 2026 ~  Filter EXpRACEN: B OO hbatdy tiath
2 arders Accual = whist hes beer charpzd to: it this fiscal yea Add an internal order
C f 1 ESPOT BUDC L EF 5
Code Kind
Recelts
e glven LT you Teawe I Overhesd order -
Io- A Repalr amd Plit, Tonls &
ich { 2 q:'m’::; i 2,490,000 2,400, 000 pen Edit
fr Erpuipe Hame *
i

Crane ovarhaul — LEA-2210

Mok
I0- Fan, Inwestrment I
i 3,600, 800 5,600,000 open Edit ReIponsible ok cone Feiem
o002 Gulberg arder B
Hesggiiss v
Project FProfit centre
nnne - w
Budget Starts Ends
o rrmdd ey [m] T Oy a
Status Settles to
Opent - Nothing — it carries il
P internal orders e
e
Nates
Ty
uUnhimited plan
E Add arder
ki Sl (Pu Ll AocisFirancinl vl 4 | Siget i s sdemniskgine = | Usier guide (PEF]

Internal orders. Each with its budget and what it has drawn against it.

Planning

A plan is what you expect something to cost, period by period. The quickest way in is to type the year's figure
and spread it evenly — the last period carries the rounding, so the twelve months always add up to the year
exactly. Then adjust any month by hand where you know better.
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AXISFINANCIAL
shoyline: Builders (P

Planning

PLANNED FOR THE YEAR

7« 56.00M

PERICD COVER
1 January 2
2 February
! Aarch 20z
4 Apnil 2026
5
i June POPE
Planning
7 July 2026
Inte
a August 2026
4 Septermnher 207
10 Dlober 2026
Unlimited plan
Ui rajects - & 11 November 2026
1z Jecember 2026
HE YEAR
Skyline Builders (Pul) L - AsisFinancizl w44

aroject is expeciec

What each cost centre, order or
Plan for Which one
Cast centra v

:t, by period

CC-A— Civil & Structure Wirks

ACTUAL SO FAR

rre 37.21M

CC-A — Civil & Structure Works

PLAN ACTUAL
4,666, GET

4,666, 667

4, GEE, 667

4,666, GET -
4,668, 667
4, 666, 667 5,853,778
4,668, 66T 31,919,750
4,668, 66T 231,738
1,666, 67 -
4,6E6, BET

4, 666, 667

4, BEE, GET -

04,808 37,205,258

-4, &ER, GET

-4, GEG, BT

-4, 56, 67

4, GG, 65T

387,103

27,253,853

-4,434,879

-4, 566, 66/

-4, BB, BET

A, GGG, GET

-1, BE6, 667

18, 794, T42

Iz guide [POF)

Al proects ~ e aawalling you @ Ahmed Raza
Admirestratar - L2 approne
Fiscal year
Export CSV Report
w Fy 2026 - show
YARIANCE AGAINST PLAN
e =18.79M -33.6%
dher the plan accual lass plan
lan against actual, periad Dy perio Spread The guick vy o
ayear s
VARIANCE
-4, 566, 657 0005 The year's figure

1200000

Spread it evenly

-100.08%%
. . The last pericd carries
100.0%
the rownding, a0 the
100,08 meehve manths add up o
R the year exactly.
8,245
+584.0% By : sl
period
-95.00%
Period 1 Period 2
100 0%
AGEEEE AGEEEG
Period 3 Period 4
-100.0%
46EEGG 46666G
100, 0%
Period 5 Period &
-33.0%
AGEEEE AGEEEG
Period 7 Period 8
ABEAGE 46B66G
Period & Period 10
ABEEEE ABBEEGE
Perlod 11 Perlod 12
AEERGE ABERAG

Save the plan

Planning. Plan against actual, month by month, with the variance beside it. The actual column comes straight from the ledger.

Plan honestly, or do not plan

blank.
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A plan pulled out of the air makes every line read —95% and teaches nobody anything. The variance column is
only useful when the plan is a real expectation — so plan the trades you actually control, and leave the rest
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23 Allocations

Head office rent is a real cost, but it does not belong to head office — it belongs to the jobs head office is

running. An allocation is how it gets there.

The two kinds

KIND WHAT ARRIVES AT THE RECEIVER

Distribution The original cost, keeping its own name —
rent stays rent

Assessment One line under a secondary element —
"head office overhead assessed"

USE IT WHEN

The cost genuinely belongs to them and was
simply paid by somebody else

You are sharing out a pot of mixed overhead and
the detail would only be noise

SAP calls these KSV5 and KSU5. The choice is about how much detail should survive the journey: a

distribution tells the site it is carrying rent, an assessment tells it it is carrying its share of head office.

Building a cycle

0 Name the sender

— the cost centre holding the money — and how much of it to give away, usually 100%.

e Choose how to split it.

Fixed amounts, percentages, evenly, or in proportion to what each receiver has already spent.

e List the receivers.

The sender cannot be one of them; a cycle that feeds itself is refused before it runs.

o Preview it.

You see exactly what each receiver would get, before anything happens.
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1 ey

whial lle e

Cycles

Unlimited plan

Allocation Cycles
owing snst roryenars itlanded 1o

A distribution mow

CODE CYCLE

AgsesEment

cast under o3 onpinal cost alzment — A amnees sl called SEciTio AN ASSEEEMABNE MoLES IE Under A 2o0
Ulsier clisstritouliorn valeans e cusl s sinr
Menher wwuches te ledger rothng fas hapaened in e oLtzide v

SHARE  SPLIT BY RECEIVERS

open

vigskdinmiest | Userguce [FOF)

i the warcang place; use assessiren when L geineky

# 4 awaiting you @ ‘:"’"Cﬂ Raza
it L2 appier

O reparts

Elemart — It arnves a3 one Ine called
o e T bl sesrmestuely bres L sany il

Add a oycla
Code Hind *

given if i AesmpssEn
Harne =

Head offics 1o sites

Chargad under +
— zelect —

sy el iz iz e e the vl ariees s

Senderisa Give away

Cost cantre -

Seimler =

LA — Civil & Strocture Works

SPEIE

A sl ool

Inuse:

Runs in FY 2028
AUN oveLE FERIOD

CO-2026-0001 leal ofto2 overles

Allocation cycles. Each with its sender, its basis and its receivers. A cycle that cannot run says why on this screen rather than at

Running it

the moment you need it.

A run is for one cycle and one period, and it is approved like every other document. On the second signature

the amounts are written — a credit on the sender and a debit on each receiver, under the cycle's cost

element.
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@ AXISFINANCIAL C0-2026-0001 Ak GRS b raaRing v @ Ahmed Raza .

Head office overhead

Head office overhead ta the sites CO reports

CO-2026-0001

Approval L,
Levs

Cipuii CYC-HO - Head office overhead to the sites Prepared Lewvel 1 Level 2

OH-ADMIN — Head Office | Administration - ¢

Approved

In proportion to what each has already spent

9010 - Head office overhead assessed it e
31 Aug 2026 Ahmed
Raza - 27
2ATaA32 Sep 2026,
PKR 3,378,333 ta 5 receiver(s) 03:02
Haised hy Ahmed Raza - 27 Sep 2026, 03:02 Level 2 Ahined
Razi - 27
Sep 2026,
03:02
What it moved 10 0 Hemis)
OBRJECT KinD COST ELEMEN AMOUNT

OH-ADMIM — Head Office !
Administraton

7 Planning

CIH-AIMIN — Head Office ! Cost
Adrninistration

OH-ADMIN — Head Cllice
Addminestratun

CH-ADRMIN — Head Office !
Adrministration

COH-ADMIMN — Head Cice ! fice o a1
Adinistration v
i
CCB — Masonry & Blockwork 31, 557
1 1) ea
CC-A — Civil & Structura Works 47, 938
TH- — Plant, Tx g . t
COH-PLANT — Plant, Tools & E 227,187
Eguipment 5
L ad
CC-C — Flouring & Finishes 1,748, 650
: 2d affi werhe
CC-H — Flectrical & | ow Curment 1,421, 942
NET — AN ALLOCATION MOVES COST, IT CANNOT INVENT IT
The ledger

Untouched, and that is the point. No money has moved, no GIL account has changed, and fhe
COMEany's profit is ex what It wias. An allocation 12 & CO document and nothing else — swhich
15wy secondany Gost slement has no G/L account and never will;

| Signed in s demo@skyline st | User guide (FOF)

An allocation run. Every line it moved, and the net, which is always zero.

The two rules that keep it honest

It nets to zero. An allocation moves cost; it cannot invent it. A run that does not net to nothing is refused.

It never touches the ledger. No money moved, no bank changed, the company's profit is exactly what it was.
This is why a secondary cost element has no G/L account — there is nothing for it to post to.
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The same period cannot be run twice

Run the head office cycle for August a second time and it is refused by name. Charging the sites twice for the
same month is the easiest mistake to make here and the hardest to spot afterwards.

Reconciliation

The last tab of the CO reports is the one to look at when something feels wrong. It checks that the cost the
CO reports show still agrees with the ledger, and that every allocation nets to zero. If both are clean, the two
halves of the system agree — and because CO reads the ledger rather than copying it, they generally are.

Controlling Reports .
9 P Al projects ~ » 4 awaiting you @ i\\h\[ﬂit.lr.l.?fiw. o
Where the rmoney went, and whether that was the plan AL '- 2 BAROIVE
Costcentres  Internalorders | Projects  Profitcentres | By cost element
Fiscal year
Flanming
Fy 20268 hd Show
Does CO agree with FI? It hiess Lo — hey read the some mws
Total costin the profit and loss, FY 2026 78,477,982
...carried by cost centres 67,386,352
carried by intermal orders o]
oo e SO object al 3,177, 636
Secondary postings, net ]

Secondary postings must net to nothing: an allocation moves cost between objects and cannat create it. Cost on no CO object is not an emor, but it belongs to
nabady in the reports, 50 itis warth knawing ahaut,

Anything out of step

3.172.630 of coslis onno Gost centre, order or project. so il belongs o nobody in e CO reporls.

Siylne Builders (Pyvi) Lid - AxisFinancial wa.4 | Signed in as demo@gskyline test | User guide {PDF)

Reconciliation. Fl against CO, and every allocation run's net. This is the screen that tells you the numbers can be trusted.
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{@ A)(ISFII'-.IAI?.I-CIA L Controlling Reports Al projects
W ine: (P Where the roney went, and whethe
Infernal orders  Projects  Profit centres By cost element Reconciliation
Fiscal year Perind Drill iftes
FY 2028 - The whele year ~ Al of them ~
Cost centres = FY 2026
CODE MAME PLAN ACTUAL
EC-A Civil & Stucty 56, DEA, GBE 37,203, 258
ce-c Flanring & Finist 18, BEH, BOG 12,384, 550
CC-B Mazonry & Bloc 12,088, Bag 7,838,330
OH-ADMIN Head Office ! Administiation 3, GEA, GO0 61, BET
CC-H lect 1z, D66, GAG H, 108, 482
OH-PLANT Plant, Tools & Equipment 1,408, 630 1,608,957
TOTAL 163,008, 608
Unlimited plan
2 Mz Il
e Bilders (Pt L widd | Signed in as demoiiskyline test | User guide {FOF}

4 awaiting you

Show

VARIANCE

-1%, 794, T4

-5, B0, 368

4,161, 861

-3, 530,333

-3,201,518

303, 043

Ahmed Raza
AdTinistratse - Lz sppraver

Export C5W Planning

-d1.6%

-21.6%

Open

Open

Open

Open

Open

Tpen

Controlling reports. Plan against actual for every cost centre, ordered by the size of the variance — the biggest surprise first.
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24 Reports, and building your own

The standard reports

Set a date range and you get spend by cost center — requested, ordered, received and paid, with a bar

showing how much of each budget is committed — alongside spend by vendor and a count of documents at

each stage. Both tables export to CSV.

:) '?X_ISFINAI_\I_CIAL REPOHS Al projests ~ 4 awaiting you @ i‘\hme_c.l Raza -
Y shyiine Bl (o Spend ¢ and vandor ¢ Administraor - L2 aape
From To

Plannir

Inen

Journal

Froject Reparts

Ra

Shyne Bullders (Pur

Export cost centers CSY Export vendors CSW Customise a report

The two reports below are the ones most people want. For amything else — any document, any date range. any project. vendor, Customer or account

ovoLzoze 0 oorrizoze 0 Apply -

N . . Customise & report
summarized however you like — build your own.

Cost center spend Requisitioned — ardered - recefved - paid
CODE COST CENTER CATEGORY BUDGET REQUESTED ORDERED RECEIVED PAID BUDGET USED
OH-ADMIN Head Cffice | Adminisration Owerhead 9, 06, BAG ] a @ BYY, BaE
OH-PLANT Plaril, Touls & Equipment Owerhead 1, GRA, AAE ] a @ [:3 o
CC-A Civil & Structure Waorks Trada 120, 968, BaG 21,552,008 21,552, 980 21,652,080 19, 584,560
CC-B asonry & Blockwork Trade 18, 068, BOE 5, GG, DEE 5, B8, 050 5, BOE, BB 4, 528, BOE |.
CC-C Flooting & Finishes Trade 64, OG0, BID 9,7z, 008 6,270, 080 &, 278, 008 5,674,350 :J .
CC-o Fatse Criling Trade - [} a a @ .
CC-E Paritinns & Glazing Trade - [} a @ @
CC-F Juinery & Millwork Trade: - ] ] @ @ —
CC-G Painting & Wil Finishes Trade - -] a o] @
CC-H Electrical & Low Current Trade 48, 020, gO0 11,238, bo@ 11,938, 00 6,420, 000 1,568, 808
CC-I HwvaC Trade - a a @ @
cc-2 Flumbing & Hre Fighting Trade - L] a 9 ]
CC-K Loose Fumniture & Mizcellaneous Traade: a a @ ) —
TOTAL 305, PAA, 808 48,192, 608 44, 768, 808 39,312,800 31,981,418
vendor spend Documents by stage Alltime
VENDOR CATEGORY ORDERS ORDERED VALUE PAID DRAFT L1 Lz DONE REJ.
Chenab Steel Works 1 16,134, @60 14, 661,276 Requisitions a 1 bl 7 a
Bright Electric (Pvt) Ltd Electiicil z 11, 838, 968 1, 588, G0 Purchase o o 0 & 0
orders
Punjab Tiles & Marble inishes 1 G, 270,080 5,674,350
Goads o 0 0 5 o
Kahinaar Cement Agency 1 b5, 118, 0EY A, 963, 200 receipts
Asad Construction Co. Civ 1 5, ROG, AR 4, 576, RAG Payments a o ] 7 il

inancial va 4 | Signed inas demagiak

Leser guirle {POF)

Reports. Cost center spend across the chain, with budget usage.
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Printing a document

Every requisition, order, receipt and payment has a Print button. It opens a clean page with your company
name and address at the top, the item table, the totals and a signature block showing who prepared it and
who approved it at each level. Print it, or use your browser's Save as PDF.

Put your letterhead on it

Settings - Company sets the name, address and NTN that appear on every printed document.

Building your own report

The two standard reports answer the two questions people ask most. For everything else there is Custom
Reports — reachable from the menu, or from the Customise a report button on the reports page. It asks
three things.

Custorn Reports 1 progeees v e dawmmg you o"“‘"““"

Stancl reparts Dpen a sawed mpon.
1- What are you reporting on?

Raquésitions Furchase orders. Gonds morpts Faymenis Snles invoices

Fceigts Ladger ansies ensars Customers

2 Narrows it dewm

Muthod Amsurm frem Amaum up Curtaisn the mends

3+ Micras abuiled # come eut?

Summania by Sam ey Deder Kiral sar a3 o

Ling by line — avery documant v Padon ¥ Hewsst!lwgest st ~  EW -

Custom Reports. Pick a source, narrow it down, decide how it should come out. Nothing here is compulsory — leave a box alone
and it includes everything.

1 - What are you reporting on? Nine sources, shown as cards: requisitions, purchase orders, goods
receipts, payments, sales invoices, receipts, ledger entries, the vendor register and the customer register.
Only the ones your role can already open are listed — a store officer is offered deliveries and orders, and
payments and the ledger are not on the page at all.
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2 - Narrow it down. A date range, with eight quick ranges so you rarely have to type one: this month, last
month, this quarter, this financial year (July—June), last financial year, this calendar year, the last 90 days, or
everything to date. Then a project, a cost centre, a bank or cash account, a status, a payment method, an
amount range, and a box that searches every piece of text on that source.

THE ONE LIST WHAT IT SAVES YOU

Vendor or customer Vendors and customers appear in a single picker under their own headings, so you
never have to decide first which side of the business the name is on

Chart of accounts On the ledger source: report on one account, or on a whole kind of account — every
expense, every liability — in one go

3 - How should it come out? Leave it line by line, or summarise by payee, project, cost centre, bank, month,
account, voucher type or status. When you summarise, the money columns you have ticked are the ones
added up, and each line carries a count of the documents behind it. You also choose the columns, the sort,
the order, and how many rows.

Cusiom Reports hrmad Rasa

L

2 orrem W dewen

Summarised. The same payments, one line per payee, with gross, tax deducted, retention and net paid all totalled.

Getting it out, and keeping it

« Every reference is a link. Click a voucher number in the answer and you are on the voucher.
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e CSV opens in Excel, with the report's name and date range at the top and a TOTAL line at the bottom.

» Print gives A4 landscape on your letterhead, with the filters listed under the heading so whoever reads it

knows what they are looking at.

» Save it under a name, with a note saying what it is for. It joins the list at the top of the page for everyone

in the workspace.

Payments report

F' Paymen:s - Money out — vouchers, degucions s which bank

Shyline Build:
1.0, Main Havlossd, fSuheeg D Lakars

Parod the beginaing 1o toosy  Status approvss only Rowe T
VOUCHER FAID DN PAID TO PROIECT FROM ACCOUNT METHOD GROSS NET PAID
Fitiy-2026-0004 07 S2p 2026 Puajal Tiks & Marale e Phase 3 Vilas Mezan Curznt aneque 5,270.002.00 5,674,350.00
Rty 2026-0007 05 Ay 2025 LESCO Gulbiery Heghls Taoe: anine AL2.500.00 412 50000
PR PO o1 g G el Carsivucrian Cn. taudheen Hrighs Tovrs Meszzan St rigs ERTNRTET A5 AR
FAY-2026-01006 31 AL 206 ane ohize lanslond Guinern Heghis Towe: leazan Current anine 263,000.00 23,00
Rt 2026-0005 24 Jul 2026 Bright Ekectic Pt Lid Guilerg) Heighiz Tower e=zan Current e L500.003.00 1.500,002.00
Ry 20260002 21 Jul 228 Kb Cament Agsy Gulbiery Heghis Tover e zaan Cunsnl ariine 5.418.000.00 4,802,260.00
PR G T ol tthenan Kl Winrs taudhrrg Heghts T Mrezan St chrmie RER LT EERIR R
TOTAL 24,019, 500.00 21,901, 410.00

sokyfies Ubfenrs (ol L - Asis e o 4 Pl 2 e 220, 00D lry Mevruee] Feach

Printed. The heading says what the report is and what was filtered, so a page on somebody's desk still explains itself.
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A saved report is not frozen

It is not a way round permissions

It remembers every setting except the dates. Open it and change the range, and you have this month's version
of the same question — so “subcontractor spend” is one report you run every month, not twelve reports.

The builder can only reach what your role can already open, whether you pick it from the page or type it into the
address. Reporting on payments needs the Payments module, and the ledger needs Accounting.
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25 Administration

For the workspace administrator: who can sign in, what they may do, and what the company details are.

Adding someone

° User Management
, fill in the form on the right.

e Their email is their sign-in
and must be unused across the platform.

e Pick a role.

That decides which modules they can open at all — see below. Set approval authority separately if
they sign documents.

o Set a password
and send it to them. They are asked to change it the first time they sign in.
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@ AXISFINANCIAL

@ Farah
Siddigui
@ Nadia
Kamal
@ Eilal
Chaudhry
@ Usman
Tariq

@ Sadig
Hussain

Management

Unlimited phan
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User Managem:

ent

it pla

demoiiskyline, test

Farah@skyline test

nadiadskyline. test

bilalfskyline. test

usman@skyling. tesc

shd1gPskyline. tesc

Al projests

ROLE aF OERAF LAST SIGN.I
Administatar Level 2
Finanee !

Level 2 e
ACtounts
Management Level 2 T

Procurement

: Leuel 1
Cficer
Requester
Site
Store |
Lowel 1

Warzhouse

4 awalting you

Aptive

Astive

Active

Active

Ackive:

Active

Edit

Edit

Disakble

Edit

Disable

Edit

Disable

Edit

Disable

Edit

Dizable

@ Ahmel Raza

Add a user

Full name *

Emall — this iz thelr
sign-i

Phane Department

Role *

Requester {5

Approval autherity

Mot an approw ¥

Password

at least 4 charact

ACCOUN BChe
Wihat

each

role Edit rodes
may

do

Administratar

Management

Procurement
Officer

adits

Store | Warehouse
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L rare

Approal
authority is
Separate rom
thie role — set it
Or Ay Lser Wi
sigrs olf
documents.

Seals 61
uzed Unlimited

oot Rl (PVE) LTl AxisFianGal v & | Shned 68 den

sl | Userguide {POF}
User Management. The seat meter on the right shows how much of your plan you are using.

Roles and permissions

Arole is not just a job title. Administration - Roles is a grid: every module down the side, every role across
the top, and one of three settings in each cell.

SETTING WHAT IT MEANS

No access The module is not in their menu, and typing its address gets a refusal. A store officer never
sees payments at all

View only They can open it and read it. Every button that changes something is gone, and a hand-
made attempt to save is refused

View and edit Full use of that module
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Roles. The whole permission grid on one screen. Read down a column to see exactly what one job can reach.

The roles that come with the system — Administrator, Management, Procurement Officer, Store / Warehouse,
Finance / Accounts, Requester and Viewer — are sensible whole jobs rather than a pile of switches. Change
any of them, or build your own.

Making a role for a job you actually have

o Name it.

Site Engineer, Store Officer, Auditor — whatever the office calls it.

e Start from a copy
of an existing role if one is close, then take things away. Starting from nothing is also offered, and gives

a role with no access at all.

e Set its column
in the grid and press Save the grid.

° Put people on it
from User Management. It takes effect on their next page — they do not need to sign in again.
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[’@ AXISFINANCIAL GR-2026-0001 J— Y ET— e Ahmed Raza

All movements Voucher IV-2026-0003
GR-2026-0001 Approval

Prepared Level 1 evel 2 Approved
01 Jun 2026 s B e

Gulberg Heights site store Approved
Opening stock count, 1 June Ahmed Raza - 27 Sep 2026, 03:02
PKR 3,015,000 Ahmed Raza - 27 Sep 2026, 03:02
Ahmed Raza - 27 Sep 2026, 03:02

Posted to the accounts

Lines
RE
MATERIAL INIT QUANTIT COST PE UNIT REMARH
1178 Materials Inventory 1,854,008
CEM
oPcsa . ) as5a 1,248 1,854, g8
. <Ok b 2858 Opening Balance Equity = 1,85
BLK-5  —oNd concrele 2,500 117 1,064, 000 1178 Materials Inventory 1,864, 808 _
block B
3868 Opening Balance Equity - 1,864, B8
Ic scatfoldiny 268 3, 458 897, 608
5 frar 6h
1178 Malerials Imvertory BUT, B0 -
ToTAL p15, 8
3858 Opening Balance Equity 897, 008
What it moved
T T ‘b ET
OPC cement Gulberg Heights In a5a 1,054, BE8 858
50Ky bisg sile: stare
Solid
concrete Gulnerg Helghts in 9,580 1, 864, B8 @, 588
site store
biock 8"
Seaffalding Gulberg Helghts " . - .
frame 68 site store

The same system, seen by a store officer. No Payments, no Sales and no Financial Accounting — but every stores screen,
because that is the job.

The Administrator column is fixed

A workspace must always keep a way back into its own settings, so that role always has everything, cannot be
stripped, and cannot be deleted. A role nobody is on can be removed; one with people on it can be retired
instead, which leaves those people exactly as they are.

Signing off is a separate question

Whether someone approves documents is the approval level on their own record, not their role — one person
can be a Store Officer and a Level 1 approver. The two work together, though: nobody is asked to approve, or
even told about, a document in a module their role cannot open.

Removing someone

Disable the account when a person leaves. They can no longer sign in, their seat is freed, and every
document they raised or signed stays exactly as it was. Deleting an account is possible but rarely what you
want — disabling keeps the trail intact.
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Activity log

Administration — Activity Log lists every action taken in the workspace: who signed in, who created or
changed what, who approved and who rejected. It is searchable by person, document number or action.

Settings

Company name, address and NTN for printed documents; the default tax percentage on purchase orders; and
the optional cost-center spreadsheet link.
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26 Plan & billing

Administration - Plan & Billing shows what you are on, what you are using and every invoice raised.

AXISFINANCIAL

W Plannir

Inter

Plan & Eilling

YU ane ¢

CURRENT PL

Unlimited

1er manth

Choose a plan

W 1 project ~ 3 projacts W B pr; + Unlimited projects
+ luser W Buseis +* 10 users - Unlimited uzars
' 5 Tl o Wendors, reguisitions, orders, W WEndons, ~ vendars

Dayments

e Twoelenyer approval un every W Dan-layar approval nn every w
fdorument dacument dorument dncumeant
W Boounting. payables, aging, + docounting: payables, aging, W ATsouring: payables, aging, w Actounting: payaiies, aging,

slatements

o Printanle documents and S5
expar

Starter

v

receipts, payments

StRtRMENTs

Primanle documents :

Cxpoar

W

~ ® 4 awalting you

Ahmed Raza
ANTIISINAE | LE spprove

recelplE. pa

Tvo-laypir approval on every

slaluments

Printable documen:s and C5Y

=X

Unlimited

receipts, pa

aw Tavo-layer approval on every

slEnmens

w Printable documenis and TV
expt

R Plan & Rillie % K, # )
Unlimited phan
] 1 Move this workspace to Anything we should know
Freas — free (1 projacts, 1 users)
Request this plan [
Invoices How to pay

It PLA ISSUED BUE Alle
and 1
INV-2626- -
Unlirrled i £d Ot $99.08 Unpsid
681 2026 2026

Quote your invoice number with the transfer

The planis raised as zoon as it is matched.

Waorkspace

Skyline Builders (Pvt)
Ltd

Ahmed Raza

27 Sep 2026
Ws-Deoeal

]

26

wid | Signed in as der

User guide (PO

Plan & Billing. Current plan, usage against the caps, the plan table, a card button for each paid plan, and your invoices below.
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Paying by card

Where card payment has been switched on, a Pay by card row sits under the plan cards with a button for
each paid plan.

° Press the plan you want.
A checkout window opens on top of the page.

e Type your card into that window.
It belongs to Paddle, the payment provider — the card number goes to them and never touches this
system, which is why we can offer it without holding anything sensitive about you.

e You come straight back
to Plan & Billing. Within a few seconds the new plan, the new limits and a paid invoice all appear.
Reload the page if they have not caught up yet.

It renews automatically each month on the same card. The Card subscription panel on the right shows the
status and the next charge date, and Stop this subscription ends it — you keep the plan you paid for until
the end of that month, then the workspace moves to the free plan. Nothing is deleted when that happens; only
the project and user limits change.

If a renewal fails, a message says so and Paddle tries the card again. Access is not switched off while that is
going on.

Changing plan without a card

e Choose the plan
underneath the cards and add a note if you need something particular — annual billing, for example.

e Request it.

Nothing changes yet.

e An invoice is raised.
Pay it by the instructions in the How to pay panel, quoting the invoice number.

° The plan is activated
once the payment is matched, and the new limits apply straight away.

Moving down a plan

Allowed as long as the workspace already fits inside the smaller plan. Archive the projects you have finished
and disable the people who have left first; the system tells you exactly what is over the line if it refuses.

Your workspace reference

The reference on the right of the billing screen — WS-000001 — identifies your workspace. Quote it in any
message to support.
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27 For the platform operator

This section is for whoever runs the platform and sells the subscriptions — not for workspace users. The

console is at /index.php?p=ownerlogin and has its own sign-in.

Overview

Monthly recurring revenue, workspaces by plan, what has been collected and what is outstanding, signups by

month, and any plan requests waiting on you.

A Sigh ol

Overview

Hotw the plationm) i dong today

MONTHLY RECURRING REVENUE

$99.00

1 paying wo

Workspaces by plan

Free frae

Starter S12mn

Growth - $25mao

unlimited  z59/m0

WORKSPACES

@ tres - @ suspended

Total MRR

Newest workspaces

WORKSRACE OWHER

Skyline Builders (Pwt) Ltd Ahmed Raza

W= 444aa1 worra@iskyling RSt

Workspaces

499,00

§1,188.00

PLAN USAGE

Uniimitel Sl Jadisraitesad i o BeLInliivte | cse

ORENED

27 Sep 2026

AWAITING PAYMENT

$99.00

nane overdue

New workspaces

la=t & marths

Shgnid i in the last 30 daws

Run renewals now

All workspaces

Qpen

Owner console. The state of the business on one screen.

Every customer, their plan, their usage against the caps, documents held and money paid. Opening one gives

you everything you need to manage the account.
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Skyline Builders (Pvt) Ltd

y

PLAN
Unlimited

] wh

Invoices

PLAN

INY-2026-8081 Unlimited

Raige an invoice by hane

People

Ahmed Raza Admin

Bilal Chaudhry

Farah Siddigui
Farahim et st

Management

Store

Requestes

AxisFinancial — User Guide - v4.6.1

Betive

Actim

Active

Active

Artive

Active

04 Oce 2026 F09.00 Unpaid
Frojects

CHad DHA Fhase & Villas

GHT Gulberg Heights Tewer

REA Rl Bricige Approach Road

Mark paid

Actie

Activa

Active

$99.00

Change plan

Mesises foy

Unlimited — 589.00/ma {UnlimitedUnlimited)

Ralsie

Mot

ACCess

Stlatus

Active — can signin

Set status

Extend the paid periad by

30 days

Extend

Reset the owner's password

A543cibba?

Reset password

Subscription history
® Unlimited « 39900 active

® Free-£0.00 ended

Remove this workspace

his workspace isin
1 e by

1t stop them
insteacl — that keeps evenythin

Type Skyline Builders (Put) Ltd to confirm

Internal note

Meas data i it

& 26 documents, 7 vendors, 6 people
nning in, suspend i anove
i can he undane in & click

ELIFETS

Page 107 of 128



Cnly you see Ihis

Save note

One workspace. Change plan, suspend, extend the period, reset the owner's password, raise and settle invoices.

ACTION WHAT IT DOES

Change plan Applies it at once and optionally raises the invoice. Refuses a downgrade the workspace
would breach

Suspend Blocks sign-in. Nothing is deleted; reactivating restores access immediately
Extend period Pushes the renewal date out — for a customer who needs a few more days to pay
Reset owner password Sets a new one for the workspace owner; they must change it at next sign-in
Raise invoice An invoice by hand, for any amount and period — annual billing, a part month, a
discount
Mark paid Records the date, method and reference against the invoice
Getting paid

A customer requests a plan; you approve it, which applies the plan and raises the invoice; they pay by the
instructions you set in Settings; you mark it paid. Run renewals raises the next invoice for every paid
workspace whose period has ended — it only ever acts on periods that have actually lapsed, so it is safe to
press whenever you like.
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Invoices

COLLECTED OUTSTANDING MYWOIZED IN TOTAL MRR
sefled mnices 0 vaniue axcluding vaided £1.186.00 annuzised
Collections last B marnths, by date paid
Wnpaid Owerdus Paid Void all Run renewals
INVOICE WORKSPACE PLAN PERIOD ISSUED DUE AMOUNT STATUS

Shyline Builders (Put) Ltd
IMV-2026-0001 ¥ “‘f . 'jl -P. rs (Put) Unlimited 27 Seq 2026 - 27 Oct 2026 27 Sep 2025 04 Ot 2026 0, 60 Unpaid Mark paid

Invoices. Filtered by unpaid, overdue, paid or void, with a collections chart.

Taking card payments — Paddle

Card payment is built in and off until you set it up. It runs through Paddle, who sell the subscription on your
behalf: they take the card on their own pages, handle the tax, and pay you out. No card number ever reaches
your server, so there is nothing sensitive on it to protect and no merchant account to apply for.

Setting it up is four values copied out of the Paddle dashboard into Settings — Card payments:
WHAT WHERE IT COMES FROM

Client-side token Developer tools — Authentication — Client-side tokens. This one is public and goes into
the billing page

API key Developer tools — Authentication — API keys. Used only to read and cancel
subscriptions, and never shown again once saved

Webhook secret key Shown when you create the notification destination. Every message from Paddle is
checked against it

Price IDs Catalog — one recurring monthly price per paid plan. The pri .. idis what maps a

payment back to a plan
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Settings — Card payments. The four values, the price IDs, the URL to paste into Paddle, and a live check of the API key.

e Create the prices
in Paddle's catalogue — one monthly recurring price for Starter, Growth and Unlimited, at the amounts
on your Plans page.

9 Create a notification destination
at Developer tools - Notifications, using the URL the settings page shows you: ../paddle-
webhook.php . Subscribe itto transaction.completed , transaction.payment failed and every

subscription.* event.

e Paste the four values in
and save, then press Test the connection — it checks the API key against Paddle there and then.

o Try it in sandbox first
with one of Paddle's test cards. When it works, swap the environment to production and paste in the
production keys and price IDs — sandbox and production have their own of both.

After that it runs itself. A payment arrives, Paddle sends a signed message, the plan is raised and a paid
invoice appears in the customer's history, all without you. The Events from Paddle table on the settings page
lists everything received, and counts the ones that need you.
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Events from Paddle last 30 received

Nothing has arrived yet. Once the notification URL is saved in Paddle, every payment and subscription change lands here.

Events from Paddle. Everything received, what it did, and which ones still want a decision from you.

RESULT WHAT IT MEANS

applied Done — the plan or the renewal date was changed

ignored Nothing for us to do, or no workspace matched it

needs attention Money moved but something did not add up — an unmapped price, a failed card, or a

cancellation on a workspace too big for the free plan

rejected The message did not carry a valid signature and was thrown away unread. A handful of these
is normal internet noise

Nothing is switched off automatically

A failed card or a cancellation never locks a customer out on its own. Where a cancelled workspace is larger
than the free plan allows, everything stays switched on and the account is flagged for you to decide. That
decision is yours, on the workspace's own page.

Both routes at once

The invoice route never goes away. Customers who cannot pay by card still request a plan and pay you by
transfer exactly as before, and switching card payment off leaves that working untouched — while subscriptions
already running keep being honoured.

Plans

Prices, limits and the wording customers read are all editable. A price change applies to the next invoice
raised — it never re-bills anyone. A limit change takes effect at once for every workspace on that plan.
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Use -1 for unlimited. Changing a price does not re-hill anyone — it applies o the next invoice talsed. Changing A limit takes effect immediaedy for every workspace on that plan.

CODE NAME PRICE USD | MO PROJECTS USERS DESCRIFTION SHOWN TO CUSTOMERS O THIS PLANM

o
free Free 0 1 1 One project, ane user, for e, Every module incluced, g worlcapacrcu

starter Stauler 12 3 =3 Threw projects and lve users — a small conliaclor ur s ging R wure?s[ 25
growth Growth 25 5 10 Five projects and ten users — several sites running atonce Y \\'nr’fs[ﬁrﬁﬁ%

5 : 3 3 oy 1 workspace
unlimited untirnited 99 -1; 3L Unlimited prajects and unlimited wsers, for a whele compan e .' i

How the customer sees them

Free Starter Growth Unlimited

1 project +F 3 projects +" Unlimited projects

~* luser W 5 Ugers + Unlimited users

W Viond HSDONS. Ordors, (eceipis, W VENOrE, 1equislions, anders. eeeps, o WENCors, regquisitions, orders, recopls,
pay e 5 payTnEnts

~ Two-layer approval on every document » Two-layer approval on every document ~ Two-layer approval on every document " Two-layer approval on every document

¢ Aoorunting: payahles, aging, statemenrs W ACenunting: peyahbles, aging, statements W Aceountng: payables, aging, statements W Aceounting: payables, aging, statements

w Pringle documents ang CEY expon » Prntable documents and CEV export » Prntable documents and TSV export " Phntabie documents and CSY expart

Plans. Use -1 for unlimited. The preview below is what customers see.

Where the platform is installed

Any folder works — /saas , /app , or the domain root. Every link and asset path is worked out from
wherever index.php sits, so moving the folder needs no editing. Point SITE URL in config.php atthe
new address and that is all.

An older single-workspace copy of the system can stay where it is and keep running: each install has its own
data folder, and the sign-in cookie is named after the install folder, so you can be signed in to both at once
— even with one folder inside the other.

Moving an old install in

Not in this release. The two tools that used to carry an older file-based installation across — import-
existing.php and migrate-to-mysql.php — are notin the 4.6 package. They existed to read a
.sqlite file, and nothing in this version reads or writes one.
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If you do have an old single-workspace copy to bring in, it can stay where it is and keep running while you
enter its open documents in a new workspace by hand; or ask for the 4.5 package, which still carries both
tools, do the import there, and upgrade that installation to 4.6 afterwards by extracting over the top.

When nobody can sign in

There is no reset email in this system, so recovery is done from the server. Whoever can put a file into the
install folder owns the installation, and that is the proof reset-password.php asks for.

0 Create an empty file
called ALLOW-RESET in the same folder as index.php , using your file manager.

a Open reset-password.php
on the site. It now lists every console account and every person in every workspace, by address.

e Pick the account, type a new password, save.

° Delete ALLOW-RESET .

Without that file the page lists nothing, changes nothing and shows no addresses, so it is safe to leave on the
server. With it, anyone who finds the URL could change those passwords — which is what step 4 is for. Every
reset is written to the platform log.

Try the simpler things first

If the installation was set up by hand rather than with install.php , and the console password was never
changed, itis still owner@<your domain> with ownerl23 . And a workspace administrator can reset any of
their own people from User Management, without going near the server.

Deleting a workspace

Open it under Workspaces and use Remove this workspace at the bottom right: type its name exactly and
press the button. This is for a test workspace, a duplicate, an import that went wrong, or a customer who has
left.

The point of it is the email addresses. An address may exist only once across the platform, so until the
workspace goes, nobody can sign up or be imported under it.

If the workspace holds documents, the panel says how many and asks for a second tick as well as the name.
Suspend is usually what you actually want — it blocks sign-in, keeps everything, and is undone in a click.

It is recoverable

The workspace's database file is moved to data/removed/ , not deleted, with its write-ahead file folded in first
so the single file is complete. Download it as a backup, or move it back into data/tenants/ under its original
name. Its invoices and history in the console do go for good.
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Keeping customers' data safe

Every workspace is a separate database file under data/tenants/ . No query written anywhere in the
system can reach another customer's rows, because those rows are not in the same file. The data folder is
also closed to the web — a deny rule is written into it on the first request, so nobody can ask for a database
file by name over HTTP. To back the platform up, copy the whole data folder. To hand one customer their
data, send them their single file — the reference number on their workspace page names it.
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28 Putting it on a server

This section is for whoever installs the system. If somebody else has already done it and you just want to
use it, start at chapter 1 — none of this is needed to work the screens.

There is nothing to compile, no framework to keep up with and no packages to install. It is PHP files and a
database. Upload, fill in four lines, open the address.

What the server needs

PHP 7.4 or newer. 8.1 is faster and supported for longer, and is what we test on.

Extensions pdo mysql , mbstring , curl and json .All four are on by default nearly
everywhere.

Database MySQL or MariaDB. That is the only database this runs on — see the next chapter.

HTTPS A certificate, before anybody signs in. On DirectAdmin that is SSL Certificates - Free

& automatic, then tick Force SSL.

Not needed Composer, Node, a build step, a command line, or shell access. Everything is done in
the file manager and a browser.

The shape of the folder

The package extracts into one folder and produces two things: the public website at the top, and the
application one level down inside it.

public html/financial/ the website — index.html, pricing, contact

public html/financial/app/ the application

public_html/financial/app/data/ uploads and attachments

public_html/financial/app/seed/ the cost centres and materials a new workspace starts with
public_html/financial/_marketing/ the sales deck and screenshots (delete if you like)

So a customer reaches your-site.com/financial/ and the people who use the system signin at your-
site.com/financial/app/ . The application works out its own address from wherever index.php ends up,
so the folder can be called anything and can be moved later without editing a single link.

Installing, step by step

0 Make the database.
DirectAdmin — MySQL Management - Create new database. Note the three things it gives you —
database name, user name, password. Both names usually start with your account name, like

myaccount _unicorn .
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e Upload and extract
the zip into the folder you want. The contents sit at the top level, so nothing needs moving afterwards. If
you end up with a folder inside a folder, move everything up one level.

e Check the permission on app/data
— 755, or 775 if the host refuses that.

° Open app/deploy-check.php .
One page that checks everything above and tells you which DirectAdmin screen fixes anything it does
not like. It changes nothing. Get it clean before going on.

° Open app/install.php .
It asks for the three database values and for the account you want to sign in with, checks the database
really answers and that it can create a table, writes the settings file, and builds the schema. Two
minutes.

e Delete install.php , deploy-check.php and migrate-to-mysql.php
from the server. None of them is needed again, and install.php refuses to touch a set-up installation
anyway.
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Server check

Unicorn Procurement - this page changes nothing. Delete it once the site is live.

1 thing needs fixing before this goes live

FHP

FILES

Version

Extension pdo
Extension pdo_mysgl
Extension json
Extension mbstring
Extension curl

Extension pdo_sqlite

Memory limit

Upleoad size

index.php
config.php
lib/db.php
assets/app.js
Jhtaccess

data/ is writable

data/ is shielded

WEEBE SERVER

x

o

Rewrite rules

HTTPS

Address

SETTINGS

o

Version

SITE_URL

3.4.21

talking to any database at all

talking to MySQL f MariaDB

reading and writing the settings and wabhook payloads

trimming names and Urdu text correctly

calling Paddle when a subscription changes

lets you run on files instead of a database, and is what the migration tool
reads

na limit set

2M per attachment
Raise upload_max_filesize and post_max_size to 16M if you attach scanned
invoices.

present

present

present

present

present

the application can save there

no htaccess inside data/

Upload the data/.htaccess that came in the zip — it stops anyone downloading
the database directly.

cannct tell from here (PHP is running as CGI/FPM)

Mot fatal. The deny filz inside data/ covers the same ground.

this page arrived unencrypted — passwords would cross the intemet in the
clear

DirectAdmin — 55L Certificates — Free & automatic (Let's Encrypt), then force
HTTPS.

http://127.0.0.1:8875/procurefapp

4.4 26 September 2026

says https:/funicormnaxis.com/procure/app but you opened this on
127.0.0.1:8975
Set SITE_URL in config.php to the address customers will actually type — it goes

on invpices and in emails.

The server check. PHP version, every extension, folder permissions, HTTPS, and whether it can actually reach your database and

create a table in it. Anything red comes with the screen that fixes it.
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No default password to forget

Set up this way, the owner account is created in your name with the password you type into the installer — there
is no factory password stage at all. (Configure the database by hand instead and the console starts on

owner@your-domain / ownerl23 and forces a change at first sign-in, which works but is one more thing to
remember.) It matters either way: the owner console can see every customer's billing.

Two addresses to write down

Paddle's webhook is .../financial/app/paddle-webhook.php ,and SITE URL must be the address
customers actually type — it goes on invoices and in password emails.

Nobody can sign in

There is no reset email in this system. Recovery is done from the server, on the principle that whoever can put
a file in the folder owns the installation.

0 In the file manager, beside index.php , create an empty file called ALLOW-RESET ( ALLOW-RESET.txt
is accepted too).

a Open reset-password.php . It now lists every console account and every person in every workspace.
e Pick the account, type a new password, save.
© Delete ALLOW-RESET .

Without that file the page lists nothing, shows no addresses and changes nothing, so it is safe to leave on the
server. With it, anyone who finds the URL can change those passwords — hence the last step. Every reset is
written to the platform log.

Before reaching for it: a workspace administrator can reset any of their own people from User Management
without touching the server, and you can reset a workspace owner from the console.
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29 Where the data lives

MySQL or MariaDB, and nothing else. Versions before 4.5 could also run from plain files with no
database server at all; that is gone, because a live set of books wants a real server behind it — and
because the other Axis products are MySQL too, so one backup routine and one set of habits covers all
three.

The application will not start without one. If the details are missing it shows a setup page and points at
install.php rather than half-working.

How one database holds many customers

Each workspace owns its own set of tables, named for it:

un_ctl tenants the platform's own records
un_t000001 vendors workspace 1

un_t000001 journals

un_t000002 vendors workspace 2

un_t000002 journals

A page holds a handle to one workspace, and that handle puts the workspace's prefix on every table name on
the way to the server. So the separation is a property of the connection rather than of a WHERE clause
somebody has to remember to write — a query cannot reach another customer's rows even if it tries, because

it never names a workspace at all.

One database, two installations

DB PREFIX (default un ) lets a single database hold more than one installation — a live one and a test one,
say — without them touching.

Bringing an older installation in

The two tools that used to do this — migrate-to-mysql.php for a whole platform that had been running on
files, and import-existing.php for a single old installation — are not in the 4.6 package. Both existed only
toread a .sqlite file, and this version has no file mode to read one into or out of. Nothing in the system
needs the pdo sqlite extension any more.

If you have an old installation still to move, use the 4.5 package for the import and then extract 4.6 over the
top of the result.
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Backing up

The database DirectAdmin - Create/Restore Backups, scheduled, database included. One database
holds the platform and every workspace, so one dump is the whole system. Turn this on the
day you go live.

Attachments They live under app/data , so keep that folder in the backup as well.

One customer's data  Export the tables with their prefix from phpMyAdmin — un_tNNNNNN_* . The reference
number is on their workspace page in the console.

Removing a workspace

Nothing is ever dropped. Its tables are renamed out of the way — un_removed <date> t000007 * — so
every row is still in the database to look at, hand over, or rename back.
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30 Keeping it up to date

Upgrading is extracting a zip over the top. This chapter is about the one piece of preparation that makes
it safe, and what an upgrade does to a database that already has a year of work in it.

Settings an upgrade cannot overwrite

Everything in config.php can be setinstead in a file called config.local.php beside it. If that file exists
it is read first, and config.php then only fills in whatever it did not set.

config.local.php is notin the zip and never will be. So once your database password and your site
address are in it, upgrading really is just extracting over the top — nothing of yours is touched. install.php
writes this file for you; config.local.sample.php is the same thing by hand.

<?php

define('DB _NAME', 'myaccount unicorn');

define('DB USER', ‘myaccount _unicorn');

define('DB_PASS', 'your password');

define('SITE URL', "https://your-site.com/financial/app');
define('SUPPORT EMAIL', 'support@your-site.com');

Editing config.php directly still works and is still supported. It is just the version an upgrade will write over.

If you have not done this yet

Three things on the server are yours and are not in the zip in your form. Copy them aside before extracting, and
put them back afterwards: app/config.php ,the app/data/ folder,and site.js — which holds your
phone number, WhatsApp number and address at the very top and nowhere else.

What an upgrade does to the database

It only ever adds. New tables are created if they are missing and new columns are added to existing tables;
nothing is dropped and nothing already there is altered. It happens on the first page load after the files
change, takes a second or two, and needs nobody to press anything.

That is why an upgrade can be reversed by putting the old files back: the extra columns simply go unread.
Take a backup first regardless — it costs a minute and it is the only thing that helps if the upload itself goes
wrong halfway.

Naming the system something else

Two lines rename the whole application — the corner of every screen, the page titles, the printed documents:
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define('APP_NAME', 'AxisFinancial');
define('APP_BRAND', 'AxisFinancial');

Put them in config.local.php with the rest. The logo is a picture file at app/assets/logo.png — replace
it with your own and keep it square.

If something goes wrong

A blank white page A PHP error with display turned off. Set DEBUG to true , reload to
read it, then setit back to false .

Access denied for user The user name is missing the hosting account prefix, or the user has

no privileges on that database.

Unknown database The name does not match what MySQL Management actually
created.
404 on every page but the first The zip was extracted one level too deep. index.php belongs

directly in the folder.
“The data folder is not writable” Permissions on app/data . 755, or 775 if the host insists.

Urdu or Rs comes back as question marks  The database was made with the wrong character set. deploy-
check.php prints the exact statement that fixes it.
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31 The public website

The package includes a four-page sales site that sits in front of the application. It is plain HTML — no
content management system, nothing to sign in to, and nothing that can break the system behind it.

index.html The landing page: what the system does, who each part is for, the flow from requisition to
ledger, and a pricing strip

tour.html The longer walk-through — setting up, the chain, stores, payroll, reporting, permissions
pricing.html The plans in full, what the caps mean, and what is in every plan
contact.html A working enquiry form and a WhatsApp button

AxisFinancial How it works  Pricing  Contact Signin

The buying and the
books, at last in the
same system.

A reguisition becomes an order, the order b mes a delivery, the delivery
a paymen

entry ledger on the wa:

Start free — no card See how it works

Dashboard

The landing page. The application's own screenshots, and a sample payment voucher shown as the journal entry it becomes.
The one thing to edit

Your phone number, WhatsApp number and address are in a block at the very top of site.js and nowhere
else in the site. Change them there and every page picks them up.
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var AXISFIN = {

company: ‘'Unicorn Axis',

email: "info@unicornaxis.com',

phone: '+92 300 2118510',

whatsapp: '+92 300 2118510,

address: ‘'Karachi, Pakistan',

hours: 'Monday to Saturday, 9am — 6pm PKT'

}

Prices look after themselves

The pricing page and the strip on the landing page read the plans out of the application itself. Change a price
in the owner console and the website changes with it — there is no second place to edit and no way for the

two to disagree.
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AxisFinancial How itworks  Pricing  Contact Sign in

Every module, on every plan.

The plan caps two thi h Y proj > running and h
sign in. It does not lock the ac ing away behind a higher tier, becaus
company with one pr halance just as much

Free Starter Unlimited

One project, ona user, for life. Three projects and five users —a s and ten users — Unlimited projects and unlimited

Every module included. small cantracter ar a single siwe running at once. uszers, for awhale company.
team.

Free w0 25 vso 99
tar good. an & small team usp 12

pEr moni per month
per marth
» Uptolperson w Hptol0people w Uniimited users
Up to i
w  Up ol project = i3 penple: w WP o5 projects w  Unlimited projects

x Up o 3 prijacls ¥ " .
»  Every maddie — buying, = LR L LT »  Every module — buying »  Every maduie — buying,

stores. payroll, the ledger ~ Every module — Buying, stares, payrall, the ledger stores, payrall, the ledger

stores, payroll, the ledger
w Twolayer appraval on every 0res.:PayIal adq » Two-layer approval on svery w Two-layer appraval on every
dacument W Two-layer approval on every document document

document

Start free Choose Starter Choose Growth Choose Unlimited

Fricas are rear from the system iself, sn what is shown here s shat you will he charged. Billed in LS daliars; ask us i woo vwoulid rather he invoiced in rupees

What the caps actually mean

Pricing. Drawn from the plan catalogue, so what a customer is shown is what they will be charged.

If you ever see “prices on request”

That is the page's fallback when it cannot read the plans. Check the $APP _DIR line at the top of api.php —
it must point at the folder that has config.php init.

The enquiry form

A message is written to app/data/contact/YYYY-MM. jsonl first and emailed to your support address
second — so if the host's mail is switched off, which on shared hosting it often is, nothing is lost. Read them
any time in the file manager: one message per line, oldest first.
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There is a hidden field that robots fill in and people cannot see, and a limit of five messages an hour from one
address. Neither needs any attention.

Sending people to the right door

/financial/ The website — for somebody deciding whether to buy
/financial/app/ The application — for somebody who already uses it
/financial/app/?p=signup Opens a free workspace

/financial/app/?p=ownerlogin The owner console — yours, not a customer's
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32 Everyday answers

| cannot add another project or another user.

You are at your plan's cap. Archive a finished project or disable someone who has left, or ask your
administrator to raise the plan under Plan & Billing.

The vendor | want is not in the purchase order list.

Only approved vendors appear. Check the vendor's status — it may still be a draft or waiting for a signature.

My requisition does not show when | create a purchase order.

Only approved and open requisitions are offered. If everything on it has already been ordered, it has closed
itself.

The purchase order is still open although everything arrived.

Check the goods receipt was approved through both levels — a receipt still in approval does not count.
Rejected quantities also leave a balance outstanding.

A figure on the dashboard looks wrong.

Two things to check: the document is approved, since drafts are excluded on purpose; and the project filter
at the top right is not narrowing the view.

Someone forgot their password.

An administrator resets it in User Management by typing a new one into the user's record. The person is
asked to change it at their next sign-in.

The administrator forgot theirs, so nobody can reset anything.

Whoever runs the platform can reset it from the owner console. If they are locked out too, the recovery route
is reset-password.php on the server — see “When nobody can sign in”.

"That email is already in use."

An email may exist only once across the whole platform, because it is what routes a sign-in to the right
workspace. Use another address.

"Security token expired."

The page sat open too long. Reload it and do the action again — nothing was saved and nothing was lost.

Can | get my data out?

Every list exports to CSV and every document prints. For the whole workspace as a single database file, ask
support quoting your WS- reference.
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My stock issue is refused — "cannot be issued".

The store does not hold that much. Check the store on the document: the cement may be at the yard rather
than at the site. Stock is counted per store, not in total.

The same delivery has been taken into stock twice.

It cannot be — the second one is refused at submission and names the document that already took it in. If
you are seeing a doubled figure, look for a receipt raised without a GRN behind it as well as the one against
the GRN.

Someone is missing from the payroll run.

They have no salary structure. The run says so by name on screen. Set one under Salary Structures and
work the run out again.

Somebody's department is wrong and editing them will not change it.

That is deliberate. Raise a transfer under Personnel Actions and have it approved — that is the only thing
that moves anybody, and it leaves a record of who decided it.

"The period is closed.”

Something is being posted into a month that has been shut. Either date it in an open period, or reopen that
period under Posting Periods, approve the document, and close it again.

| posted an invoice for the wrong amount.

Reverse it. Nothing is deleted: a mirror document is posted, the two are linked, and anything the original had
cleared is reopened. Then raise the right one.

The depreciation run says there is nothing to charge.

That period has already been charged. Look at the asset's schedule — the periods marked charged are done,
and a period is never charged twice.

A cost centre shows less than | expected in the CO reports.

Check whether the spend went to an internal order. Where a line names an order, the order carries the cost
and the cost centre does not — otherwise the same rupee would be counted twice.

Head office still shows a balance after the assessment.

Something was posted to it after the run. Allocations move what was there at the time they ran; anything
booked afterwards sits and waits for next month's run.

Still stuck?

Write to support@unicornaxis.com with your workspace reference and the document number, and we will look
at it.
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